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I.  Lexington High School 
  Mission Statement 

Lexington High School is a learning community committed to develop-
ing well-educated, healthy, engaged students in a respectful, safe, sup-
portive environment. We encourage the effort and imagination necessary 
to acquire knowledge and develop academic habits of mind. We maintain 
our high expectations with a challenging and varied curriculum, inspired 
by curiosity, enriched by clubs and activities. At the same time we em-
phasize the need to reduce unhealthy stress and unproductive competition 
in pursuit of balanced lives. We honor diversity and individual achieve-
ment; we promote collaboration and community service. Together we 
strive to model behavior that will help make our campus a microcosm of 
the world we hope to create.

The faculty, staff, and administration of Lexington High School, with the 
support of parents and the community are committed to helping students 
achieve the following academic, social, and civic expectations.

Academic Expectations
Students at Lexington High School will . . .
 •  write clearly and effectively, producing work that is informative, 

well organized, and appropriate to its purpose and audience. 
 •  read and comprehend varied materials and be able to interpret and 

apply what they have read. 
 •  listen actively and respond to communications through inquiry, dis-

cussion, writing, and various forms of art.
 •  speak clearly and effectively in a variety of contexts including aca-

demic discourse and oral presentations. 
 •  gather data and critically evaluate their content, source, and rel-

evance. 
 •  reason logically, using appropriate qualitative or quantitative methods, 

and use their analysis to answer questions and to solve problems. 
 •  employ technology to gather, organize, and communicate informa-

tion, to create and share visual images, and to investigate and solve 
problems. 

 •  demonstrate an understanding of the political, social, cultural, and 
scientifi c contexts of knowledge. 

Mission Statement
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 •  demonstrate practical applications of knowledge. 
 •  demonstrate awareness of aesthetic principles such as theme, motif, 

pattern, and symmetry. 

Social and Civic Expectations 
Students at Lexington High School will . . .
 •  learn to make appropriate and healthy choices that foster their per-

sonal well being, and will seek support when needed for academic, 
social, physical, mental, and emotional issues.

 •  demonstrate self-awareness, tolerance, and respect while cultivating 
social skills that refl ect self-assurance, kindness, and tact.  

 •  act with integrity and be accountable to themselves, to the school, 
and to the community at large. 

 •  participate in meaningful community service activities that expand 
their life experience and benefi t others. 

 •  act as responsible citizens, recognizing the important stake they have 
in the school community while fi nding constructive opportunities to 
infl uence its direction. 

Approved by vote of the Lexington High School Faculty March 13, 2006
Approved by vote of the Lexington School Council March 20, 2006
Approved by vote of the Lexington School Committee April 26, 2006

Scope of the Mission Statement 
and the Social and Civic Expectations
The policies, rules, and codes of conduct described in this handbook ap-
ply during school

hours, on school grounds, and at any school sponsored event. School 
sponsored fi eld trips, excursions, athletic events, performances, or other 
school related activities are considered an integral part of the overall 
school program, and, as such, all handbook rules and student behavior 
codes apply to student participants and student spectators at these events.

Misconduct by a student at a school sponsored event or activity will 
result in the same disciplinary action(s) as a student would receive 
during the regular school day.

Mission Statement 
Social & Civic Expectations
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Lexington Public Schools 
Core Purposes
Academic Excellence for All Children
 •  Set high standards in both the planning process and day-to-day

interactions
 • Use data and results to evaluate ourselves and our practices
 • Work hard and persevere
 • Confront problems without delay
 • Take personal responsibility to improve the quality of programs

Respectful and Caring Relationships 
 • Use open and honest communication
 • Help others
 • Use effective teamwork
 •  Acknowledge that other people have value, even when you disagree 

with their ideas or behavior
 • Treat people the way you would want to be treated

A Culture of Refl ection, Conversation, Collaboration and 
Commitment to Continuous Improvement
 • Refl ection – analyze our individual and collective practices
 •  Conversation – generate and evaluate ideas and practice with col-

leagues
 •  Collaboration – work with colleagues to achieve individual, group, 

school or system goals
 •  Commitment to continuous improvement – act on multiple sources 

of data to improve practice

We work to make these Core Purposes a reality.

LPS Core Purposes
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Policy of Non-Discrimination
Lexington Public Schools does not discriminate in admission to, access 
to, treatment in, or employment in its services, programs and activities, 
on the basis of race, color or national origin, in accordance with Title VI 
of the Civil Rights Act of 1964 (Title VI); on the basis of sex, in accor-
dance with Title IX of the Education Amendments of 1972; on the basis 
of disability, in accordance with Section 504 of the Rehabilitation Act of 
1973 (Section 504) and Title II of the Americans with Disabilities Act of 
1990 (ADA); or on the basis of age, in accordance with the Age Discrim-
ination Act of 1974 (Age Discrimination Act). Nor does it discriminate 
on the basis of race, color, sex, religion, national origin, sexual orienta-
tion, or religion, in accordance with Chapter 622 of the Acts of 1971 
(M.G.L.c.76,§5) and Chapter 151B of the General Laws.

Consistent with the requirements of 34 CFR 106.40, the Lexington Pub-
lic Schools follows a policy of nondiscrimination with regard to preg-
nant students. The District does not exclude any student from classes, 
extracurricular activities, school functions or other school related matters 
on the basis of pregnancy. In addition, the District makes requests for 
medical certifi cation that a pregnant student is physically and emotion-
ally able to participate in school activities only to the extent that such 
certifi cation is required of all students for other physical or emotional 
conditions requiring the care of a physician. A student is entitled to leave 
relating to the student’s pregnancy, as determined medically necessary by 
the student’s physician, and at the conclusion of the leave is permitted to 
return to the same academic and extracurricular program the student was 
participating in when the leave began.

To fi le a complaint alleging discrimination or harassment by Lexington 
Public Schools on the basis of race, color, national origin, sex, disability, 
age, sexual orientation, or religion or to make inquiry concerning the 
application of Title VI, Title IX, section 504, the ADA, the Age Discrimi-
nation Act or applicable state laws and their respective implementing 
regulations, please contact:

Assistant Superintendent for Human Resources
146 Maple Street
Lexington, MA 02420
(telephone 781-861-2556)

Policy of Non-Discrimination 
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Students at Lexington High School who have concerns about possible 
harassment may also contact a Complaint Manager as provided by the 
Lexington High School Policy Prohibiting Disrespectful Conduct/Peer 
Harassment in the LHS Student/Parent Handbook.

Inquiries concerning the applicability of the aforementioned federal laws 
and regulations to Lexington Public Schools also may be referred to the 
U.S. Department of Education, Offi ce for Civil Rights (OCR), JW Mc-
Cormack POCH, Boston, Massachusetts 02109-4557, telephone (617-
223-9662), TTY (617-223-9695).

A grievant may fi le a complaint with OCR, generally, 

 1.  within 180 calendar days of alleged discrimination or harassment, 
or

 2.  within 60 calendar days of receiving notice of Lexington Public 
Schools’ fi nal disposition on a complaint fi led through Lexington 
Public Schools, or

 3.  within 60 calendar days of receiving a fi nal decision by the Mas-
sachusetts Department of Education, Bureau of Special Education 
Appeals, or

 4.  instead of fi ling a complaint with Lexington Public Schools.

Inquiries relative to state law may be referred to the Massachusetts 
Department of Education, 350 Main Street, Malden, MA 02148-5023 
(telephone 781-338-3300) or the Massachusetts Commission Against 
Discrimination at One Ashburton Place, Boston, MA 02108 (telephone 
617-727-3990).

Policy of Non-Discrimination
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II. School Organization

School Committee
The goals and policies of the Lexington Public Schools are established 
by the School Committee which is elected by the citizens of Lexington.  
Committee meetings are generally held twice each month during the 
school year. Names of current members:
Ms. Mary Ann Stewart, Chairperson
Mr. Allesandro Alessandrini, Vice Chairperson
Ms. Bonnie Brodner
Ms. Margaret E. Coppe
Ms. Jessie Steigerwald
Student Representative (elected by LHS students)
 Noah Coolidge, Class of 2012

Districtwide Administration
The Lexington High School, as is true with all of the Lexington Public 
Schools, is under the supervision of the School Committee, the Superin-
tendent of Schools, and other districtwide administrators.

Paul B. Ash, Ph.D. ........................................Superintendent of Schools

Carol A. Pilarski ....................Assistant Superintendent for Curriculum,
  Instruction, and Professional Development

Linda Chase .......................................................Director of Student Services

Mary Ellen Dunn ...... Assistant Superintendent for Finance & Business

Robert Harris .............. Assistant Superintendent  for Human Resources

Tom Plati .............Director of Educational Technology and Assessment

Patrick Goddard ..............................Director of Facilities and Grounds

School Organization
School Committee
Districtwide Administration
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High School Administration/Services
Schoolwide Services
The Principal, Associate Principal and the Deans, along with several 
other professional and non-certifi ed staff members, provide overall su-
pervision and support for activities designed to meet the goals of Lexing-
ton High School. These people are found in the Main Offi ce, the Health 
Offi ce, the Registrar’s Offi ce, the Guidance Offi ce, the METCO Offi ce 
and the house offi ces. Brief descriptions of their responsibilities along 
with telephone numbers appear below.

Main Offi ce
The Main Offi ce is the focal point of many activities of the High School. 
In the offi ce parents and students can obtain general information regard-
ing all school procedures and parking, and meeting locations. All visitors 
must sign in at the Main Offi ce prior to visiting any room or person 
on campus. 

Work permits may be obtained, free of charge, in the Main Offi ce. Students 
must have a job before requesting a work permit from Ms. Ciccone.

The Main Offi ce or the house offi ces are the places to go for assistance 
for a medical problem when the Health Offi ce is closed. The phone num-
bers are:

Principal Ms. Natalie K. Cohen .............781-861-2320, ext. 1002
Secretaries Ms. Janice Ciccone ..........................................ext. 1002
 Ms. Julie LaLumiere ........................................ext. 1000
 Ms. Terri Bell ...................................................ext. 1003

Other Administrative Offi ces on Campus
Associate Principal Ms. Laura Lasa ........................................ext. 1003

Deans Mr. Charles Caliri ............................................ext. 1420
 Ms. Nancy DeFeudis .......................................ext. 7020
 Dr. JoAnn Kilpatrick ........................................ext. 5020
 Mr. David Lautman ..........................................ext. 3040

LHS School Council
Principal’s Advisory Council

Main Offi ce
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Visitors Policy

Visitors Policy
Parents who are dropping off or picking up children are welcome to re-
main on campus as long as it reasonably takes to do so. However, coming 
to campus to speak with school staff or faculty is generally only permit-
ted with an appointment. To maintain safety and security, all visitors 
are expected to report to the Main Offi ce of the school before going 
elsewhere on campus. If a visitor disrupts or interferes with the work 
of students, teachers or other employees by behaving inappropriately or 
insisting on visiting at inappropriate times, the Principal or Superinten-
dent may place limitations on the individual’s ability to visit the school, 
including, but not limited to, requiring appointments to be made before 
visiting, being accompanied by school staff when on school grounds, or 
being barred from entering any school buildings.  

Student Visitors
Students are not permitted to have visitors on campus, with the following 
exceptions:

 1. Visitors on sanctioned exchange programs.
 2.  Visitors who have received permission, in advance, from the 

student’s Dean. LHS students who bring a visitor to school 
without advance permission may be asked to leave school with 
their visitor.

In all cases, visitors must adhere to the following conditions:
 1.  All visitors must check in at the start of the school day with the 

appropriate Dean and wear a visitor’s badge obtained in the main 
offi ce.

 2.  All student visitors must provide permission from the parent/
guardian of the student with whom they are visiting.

 3.  The student visitor and the student he/she is visiting must remain 
together at all times.

 4.  The student must understand that he/she is responsible for the 
inappropriate behavior of his/her guest and the consequences 
thereof. 

 5.  Student visitors are welcome until the end of the school day, (3:00 
p.m.) at which time they must leave campus. Visits during the 
fi nal two weeks of an academic quarter are not permitted.

If you have questions about the LHS School Visitors Policy, speak to the 
Principal.
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Health Offi ce

Offi ce Hours
7:30 a.m. - 3:15 p.m.

Clinic Location
Next to Main Offi ce in hallway leading to the girls’ locker room.

General Overview
The nursing clinic is a multi-faceted, busy site for providing health care 
and other related services to a diverse LHS community. Students who are 
ill with symptoms of a contagious infection, such as a fever over 100° 
F, should remain at home. In the event that a student becomes sick or 
injured at school, he/she will be assessed, treated and referred to outside 
services if needed. A parent or guardian listed on the Emergency Contact 
card will be notifi ed if a dismissal is necessary. If a student is return-
ing from school after an illness such as chicken pox or mononucleosis, 
an MD note or call to nurses would be appreciated for follow-up care 
and medical record updates. When a student has a prolonged absence or 
hospitalization, he/she may qualify for home tutoring. Please contact the 
nurse’s offi ce for further information.

Re-Entry
Re-entry is terminology used to signify the return of a student to the 
school environment after a medical hospitalization, a psychiatric evalu-
ation or hospitalization, or a prolonged absence. A meeting takes place 
between the parents/guardians, the student, the Dean, the school nurse 
and the guidance counselor. The school requests that the parents provide 
a written statement/discharge plan from the student’s physician for the 
team’s consideration in planning and coordinating appropriate services 
and in assessing health needs for the student.

Medications 
All medications are stored and dispensed from the clinic. Exceptions 
may be made for self-administration of medications if certain conditions 
are met: it is not a psychotropic drug; the school nurse agrees it is safe 
for the student to do so; and written authorization by the parent/guardian 
and M.D. is on fi le. Medications dispensed by the school nurse must be 
brought into the clinic by the parent/guardian and be accompanied with 

Health Offi ce
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Health Offi ce

proper documentation. This paperwork includes a signed M.D. order and 
signed permission from the parent/guardian for prescription medications. 
With parent/guardian permission, students may receive acetaminophen 
and ibuprofen which are stocked in the Health Offi ce. Medications and 
paperwork will be in effect for the school year and must be picked up in 
June or they are discarded. This procedure must be followed annually, 
grades 9-12.

Physical Education
If a student is unable to participate in the Physical Education program 
due to injury or illness, a physician’s note is required. This is passed 
in to the school nurse, and the nurse will notify the Physical Education 
Department of the physician’s orders. Keep in mind that dates for the 
absences from Phys. Ed. should be clearly documented by the student’s 
M.D. All students participating on an athletic team must have a physical 
exam submitted to the nurse’s offi ce that has been completed by a physi-
cian within the past 12 months. This physical is a mandatory requirement 
set forth by the MIAA. No athlete can try out, practice or compete in any 
sport without it.

Overview of requirements by grade

All Grades
•  Medication form and medication sent into Health Offi ce if students will 

need medications during the school day. Forms can be found online at 
LHS website.

•  Physical Exam (past 12 months) if participating in sports or new enterer.

Grade 9
•  Mandatory physical exam (within past 12 months). This is a ninth-

grade entry requirement.

•  Hearing, vision, postural, height and weight screenings.

Grade 12
•  All original senior medical records are sent home in a confi dential ma-

nila folder that is distributed with their cap and gown in June. Parents/
Guardians are encouraged to keep track of this only copy as no records 
are kept in the school. 
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 School Nurses:   ...................................................781-861-2320
  Ms. Janet Foley, RN-C, MSN, PNP ...................ext. 1012
  Ms. Susan Kaftan, RN, MSN, ANP-BC .............ext. 1013
  Ms. Cheryl Johnson, RN, BSN ..........................ext. 1014
  Confi dential Fax: ........................................ 781-861-2611
 Ms. Jill Gasperini, Coordinator ........................................ext. 1574

Library Media Center
http://lhs.lexingtonma.org/Library
Location, Hours of Operation and Staff
The Student Library Media Center is located in the Main Building of 
LHS, fi rst fl oor.   
The Library is open every day school is in session.
Monday - Thursday: 7 a.m. to 4:30 p.m.
Friday:    7 a.m. to 3:30 p.m.
If after school activities are cancelled due to inclement weather, the 
library will close when school is dismissed.
Librarians:  Sarah Anderson Aides:  Katherine Pike
    Harriet Wallen  Lee-Ann Swanson
        Kathryn Thompson
        

Visiting the Library
Students are encouraged to come to the library to research, complete home-
work assignments, work on projects, or read quietly. Because space is limited 
and because classes with teachers have fi rst priority, the following policies are 
in effect:
All students MUST sign in when they enter the library.

Open campus Juniors and Seniors who require the use of library re-
sources or a quiet place to work, read, or study, are welcome to come to 
the library during their free periods and lunch.

Freshmen and Sophomores must have a pass signed by a subject 
teacher in order to come to the library during study hall periods. This 
pass must specify how the student will be using the library. First semes-
ter Freshmen must also have their passes signed by their study hall 
teachers. Second semester Freshmen and Sophomores do not have to 

Health Offi ce
Library



LHS Handbook 2011-2012
12

Library

check in with their study hall teachers but may proceed directly to the 
library. Students are given a three minute leeway over the usual passing 
time of fi ve minutes to come to and go from the library. Students arriv-
ing late to the library will be sent back to study hall with the pass voided. 
All Freshmen and Sophomores are required to return to study hall 
before the end of the period to give their stamped library passes to 
their study hall teacher. Students not observing library rules will also be 
asked to return to study hall. 

During peak periods, if the library is full, it may be necessary to turn 
students away. Please respect the directions of library staff. 

Rules
Library rules are few and are designed to create an atmosphere conducive 
to study and to preserve our resources. They are:
 • No food, drink (including water), or gum in the library
 • No games of any kind
 • No cell phones
 • Maximum of 4 students per table
 • Computers are for school-related use only

Students are expected to be considerate and respectful of others. Please 
keep conversations quiet and to a minimum. Taking care of materials 
ensures that they will be available for all to use.

Borrowing Materials
 • A valid LHS ID card is required to check out materials
 •  Most materials may be checked out of the library. See a member of 

the library staff for specifi c borrowing information.
 •  Some textbooks are available for use in the library. These MUST be  

signed out at the circulation desk.
 •  Fines are not charged for overdue materials. However, students are  

expected to return materials in a timely fashion. Borrowing privi-
leges

 • may be revoked for excessively overdue materials.
 •  Specifi c charges are assessed for lost materials. See a staff member 

for further information.
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Library Resources and Services
The library staff strives to provide an environment that encourages 
students’ academic success as well as one that fosters life-long learning. 
The library collection not only supports the curriculum but also provides 
students the opportunity for leisure reading and enjoyment through its 
materials which are available in a variety of formats. Through the library 
homepage (http://lhs.lexingtonma.org/Library/) students may access our 
library catalog as well as our online databases. In addition, there are links 
to other catalogs, including Cary Memorial and Boston Public libraries 
and other pertinent resources.

Students may print a limited number of copies for free from library 
computers and laptops. Students are may print 10 free pages per day. 
Additional pages are $.10 each. The library does not have a color printer. 
A photocopy machine is also available for student use. Photocopies are 
$.10 per side.

Opportunities exist for interested students to earn Community Service 
credits by working in the library. In the past, students have assisted the 
library staff in a variety of projects including maintaining web pages, 
making signage and creating displays, shelving, and special projects. If 
you are interested, please speak to one of the librarians.

METCO Program
The METCO Program is committed to educational excellence for all 
children. METCO provides support services to students, staff and parents 
around educational, cultural and social issues. In addition, the program 
strives to provide opportunities for Lexington and Boston families (as 
well as staff) to learn together, to break down stereotypes, and to open 
lines of communication.

If you have any questions about the METCO Program, please feel free to 
call the building Principal or the Lexington METCO Academic Director.

Director of K-12 METCO: Ms. Barbara Nobles .................861-2320, ext. 1450
Secretary: Ms. Kathleen O’Brien Carcione .........................861-2320, ext. 1450

Library
METCO Program
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Student Support
House Plaln, Homeroom
Guidance

 Student Support: 
Houses and Guidance Clusters
House Plan
In order to deliver better individual attention in a school as large as Lex-
ington High School, students are assigned a team consisting of a dean, 
guidance counselor, homeroom teacher, house secretary and support per-
sonnel. The team works closely together to help students make optimal 
use of the resources of Lexington High School. 

The Deans’ and counselors’ offi ces are located in different areas around 
campus. Each offi ce has a house secretary. Any absence, dismissal, or 
tardy notes should be delivered to the student’s assigned house offi ce. 
The house offi ce maintains a copy of each student’s schedule, his or her 
attendance and disciplinary records, open campus contracts, and other 
records pertaining to the day-to-day life of the student. The house offi ces 
are open from 7:00 a.m. through 3:00 p.m. each school day.

  Homeroom
Regular homerooms are held each week on Tuesdays and Thursdays. 
Special homerooms will be held as needed. As with any scheduled class, 
students are expected to attend. Progress Reports, Report Cards, and 
other forms of communication are distributed in homeroom.

  Guidance Services
The primary purpose of the Guidance and Counseling Department is to 
promote the educational and social/emotional development of our stu-
dents. Its goal is to be proactive in working with students. The counselors 
assist students on their academic planning throughout their years at Lex-
ington High School, culminating with extensive post-high school plan-
ning in the junior and senior years. The members of the department also 
help students and their families to deal with adjustment diffi culties and 
emotional impediments to the students’ academic progress. The counsel-
ors provide individual and small group counseling to students as well as 
numerous programs for parents. In addition, counselors collaborate with 
teachers and administrators regarding student progress and concerns as 
well as consults with outside agencies. The department’s emphasis is not 
only helping students who experience diffi culties to adjust; it is also con-
cerned with helping all students to cope with the normal developmental 
issues and problems that typically arise in childhood and adolescence.
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Guidance Directory
Arts & Humanities Building
Director of Guidance and Counseling–Mr. Lester Eggleston
Counselors –
Mrs. Suzanne Cervo, Ms. Christine Maloney, Ms. Stacy Prosowski
School Outreach Counselors–Mr. James Farnham, Ms. Joanne Loomer, 
Ms. Martha Queenin
Secretary–Ms. Brenda Bishop

Foreign Language Building
Counselors–Ms. Mary Beth Kress, Ms. Cynthia Tang
Secretary–Ms. Keysha Powell

Math Building
Counselors–Mr. Matthew Medugno, Mr. Carrie Thibodeau
Secretary– Ms. Joanne Tringale

Science Building
Counselors–Ms. Alison Bennet, Ms. Melissa Buttaro, Ms. Stephanie 
Michael

Career Center - Room 152
The Career Center, located on the fi rst fl oor of the main building (adja-
cent to the Registrar), contains a library of information about post-high 
school plans including employment and alternative educational programs 
for high school students. Information about PSAT, SAT, ACT, and other 
testing programs is available.

Registrar’s Offi ce - Room 152
The Registrar’s Offi ce is located on the fi rst fl oor of the Arts & Humani-
ties building. All students who need transcripts and who wish to inspect 
their college records, must contact the Registrar.
 Registrar: Ms. Karen Hurley ................................................. ext. 1500
 Assistant to the Registrar: Ms. Emily O’Neil ........................ ext. 1500

Community Service Programs  
All Lexington High School students are required to complete 40 hours of 
community service in order to graduate. Students must complete a total 
of 40 hours for graduation. General information about this program is 
available through the individual Guidance offi ces. Specifi c information 
can be obtained through the student activities coordinator of the LHS 
Senate, and on the Guidance webpage < http://lhs.lexingtonma.org/
Dept/Guidance/community.html>.

Guidance



LHS Handbook 2011-2012
16 Special Education Programs

Department Heads

Special Education Programs
The Lexington Public Schools has available a range of special educa-
tion and related services for students who have been identifi ed as having 
special education needs. Students are identifi ed through an evaluation 
process set forth in Chapter 766 and related federal laws. Parents and/
or teachers may initiate a referral for a special needs evaluation for a 
student. Further information about the evaluation process and programs 
for students with special needs is available from the Director of Special 
Education for grades 9-12. 

Department  Heads
English
Ms. Elizabeth Crowell ...............................................................ext. 2172
 Ms. Suzanne Rooney, secretary ....................................ext. 2172

Fine Arts
Mr. Sean Hagan ..........................................................................ext. 1427
 Mrs. Rosemary Maconochie, secretary .........................ext. 1425

Foreign Languages
Ms. Marie Murphy .....................................................................ext. 5111
 TBA, secretary ..............................................................ext. 5111

Guidance and Counseling
Mr. Lester Eggleston ................................................................. ext. 1561
 Ms. Brenda Bishop, secretary .......................................ext. 1561

LHS Library
  Ms. Sarah Anderson ......................................................ext. 1510
  Ms. Harriet Wallen ........................................................ext. 1510

Mathematics
Mr. Gary Simon .........................................................................ext. 7110
 TBA, secretary ..............................................................ext. 7110

Performing Arts
Mr. Jeffrey Leonard....................................................................ext. 1421
 Mrs. Rosemary Maconochie, secretary .........................ext. 1425

Physical Education and Wellness
Mr. Eamonn Sheehan .................................................................ext. 1573
 Ms. Marjorie Bulger, secretary .....................................ext. 1560
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Science
Ms. Whitney Hagins ..................................................................ext. 3050
 Ms. Patricia Lyons, secretary ........................................ext. 3050

Social Studies
Mr. Robert Collins .....................................................................ext. 2183
 Ms. Suzanne Rooney, secretary ....................................ext. 2183

Special Education
Ms. Sherry Coughlin, Director ...................................................ext. 2177
 Ms. Gail Rehm, secretary .............................................ext. 2172

Special  Personnel
Athletic Director – Ms. Naomi Martin ........................................ ext. 1022   
 Ms. Lynn Hurley, secretary ............................................ ext. 1023
Campus Monitors – Ms. Carolyn Dooley ................................... ext. 2010
 Ms. Kalli Baker .............................................................. ext. 2010
Community Education –   Mr. Craig Hall ....................................862-8043 

Ms. Andrea Paquette
Evaluation Team Supervisors
 Mr. Richard Pelletier ...................................................... ext. 2176
 Ms. Lindsay McGovern ................................................. ext. 2178
Food Service – TBA .................................................................... ext. 1181
LABBB – Mr. James Kelly ..........................................................861-2400
MST (Multi-Disciplinary Support Team)
 Ms. Angela Parente, Lead Clinician .............................. ext. 6001
  Ms. Mary Ellen Moloney, secretary .......................... ext. 6000
Network and Data Services
 Ms. Marianne McKenna, Director ..................................ext. 1611
 Ms. Jan Comey, Database Administrator ....................... ext. 1625
 Ms. Mary Radz, Student Data Coordinator ................... ext. 1626
Nurses
 Ms. Jill Gasperini ........................................................... ext. 1574
 Ms. Janet Foley .............................................................. ext. 1012
 Ms. Cheryl Johnson ....................................................... ext. 1014
 Ms. Susan Kaftan ........................................................... ext. 1013
Transition
 Mrs. Barbara Ostrom ......................................................ext. 1141
 Ms. Jennifer Wolcott ...................................................... ext. 1442

Special Personnel
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Communications
The following methods have been developed to provide for communications in 
our school:

Public Address – Announcements are made during designated periods only, 
except for emergencies.

The Musket – The student newspaper is published throughout the year and 
available on campus for free. Subscriptions are available for parents who 
want mail delivery. For further information, please contact Ms. Julie Kuo 
<jkuo@sch.ci.lexington.ma.us>.

Field Guide to Parents New to Lexington High School is posted on the website 
under Parents as well as Guidance.

LHS website – <http://lhs.lexingtonma.org> It contains staff phone numbers 
and email addresses, department and PTSA links, calendars, etc. 

LHS Newsletter – The Newsletter is distributed monthly online to each house-
hold having a student in Lexington High School who has signed up for the 
PTSA list server [See below]. It contains information the school staff and 
administration want parents and students to know and will usually include a 
message from the Principal.

LHS Parent/School Communication Guide is posted and updated on the LHS 
website. 

LHS Program of Studies

LHS Student Directory – The Directory is published in the fall by the PTSA 
and distributed to PTSA members.

LHS Student/Parent Handbook

LHS/PTSA electronic mailing list
If you have email, you can subscribe to the LHS PTSA electronic mailing list, 
also called the list server. As a subscriber, you receive
 Direct and timely messages from the principal
 Copies of the public announcements made at LHS
 Twice monthly lists of the events and deadlines at LHS
 A URL for the online version of the LHS/PTSA newsletter

How to Subscribe:
Point your browser to http://comet.ci.lexington.ma.us/mailman/listinfo/lhs-ptsa

How to Post to the List:

Communications
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Send your email to lhslistserv@gmail.com

If You Do Not Have EMail:
You must have an email account to subscribe to the LHS/PTSA mailing list. If 
you do not already have an email account, you can obtain a free email account 
at Cary Memorial Library in Lexington. See the reference librarians and they 
will set you up. After you have your free email account, you can subscribe 
to the LHS/PTSA mailing list, and you can also send and receive any kind 
of email from any computer that has a connection to the internet. You are not 
limited to using the account for only the LHS/PTSA mailing list.
You can direct questions about the mailing list or the PTSA website to Geeta 
Kannan, 861-1844.

The LHS/PTSA website – Yet another source of information:
 http://lhs.lexingtonma.org/PTSA 

LHS/PTSA – The Parent-Teacher-Student Association holds about seven  eve-
ning meetings. All meetings are open to the entire Lexington High School 
community. The main function of the PTSA meetings is to bring together a 
cross section of the community to advise and critically assess the direction, 
policies and programs for the school. In this way the PTSA serves as an of-
fi cial sounding board and advisory group to the High School.

Messages – Normally, the school cannot be expected to deliver messages to 
students from parents, employers, friends, etc. Only in emergency situ-
ations will the school make every effort to deliver a message.

Parent Contact – Parents are encouraged to call or email staff members to 
discuss students’ work or to make appointments. The faculty similarly is 
encouraged to communicate with parents. See guidelines in this booklet.

Progress Reports – All students will receive a report on their progress from 
each of their major subject teachers during a designated time period, ap-
proximately mid-way through the fi rst marking period. They will take this 
report home to be signed by their parents and then returned to the issuing 
Dean’s offi ce. Additional progress reports may be sent at any other time 
during the school year at the discretion of the teacher. It is assumed that 
students whose work is slipping, or who are continuing to do poorly, will be 
issued progress reports at the mid-way point of each marking period. 

Report Cards – Quarterly reports are distributed to each student within two 
weeks of the end of each marking period. Report cards contain course 
grades, attendance records, a summary of course credits, teacher  comments, 
course levels. The last report card is sent to the home over the summer.

Communications
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Home/School Communication

The Parent/School Partnership
Home/School Communication
The parents, teachers, and administrators of the LHS community share 
the responsibility of modeling for our children the process of working 
together and of teaching the benefi ts of open and honest communication.  
To that end we offer the following guidelines from our Communication 
Guide to facilitate contact with the school.

Students and parents should contact the teacher when there are specifi c 
questions or concerns pertaining to assignments, grades, tests, classroom 
expectations, student performance, and classroom issues. If this does not 
prove satisfactory, you need to decide if your questions are curricular or 
administrative in order to take the next step. 

•  If questions are curricular or involve course selection and placement, 
you should contact the department head/coordinator in that area. 

•  If issues are administrative in nature or deal with the broader issues of 
school policy, you should fi rst contact the Dean assigned to your child. 
He/she can address your questions or can lead you to other adults in a 
position to help you. 

•  If your questions concern your student’s overall educational program 
or his/her social and emotional growth, you can contact your child’s 
guidance counselor, his/her Special Education liaison, or, when appro-
priate, his/her Dean. 

•  Calendar information is available through various websites, the Main 
Offi ce, department offi ces, and LHS publications.

•  Each extracurricular activity has a faculty advisor to whom you may 
address questions.

Additional information relative to home-school communication can be 
found on our website at <http://lhs.lexingtonma.org/CommGuide/>.

Note:  The LHS website contains a faculty directory that leads you to 
individual teachers’ information pages and classroom websites.



21
LHS Handbook 2011-2012

III.  Student Life

Bus Transportation and Behavior
Bus Conduct Regulations 
The Lexington School Committee considers the school bus as an exten-
sion of the school itself, and rules regarding behavior are the same as 
in the school. School bus safety is a primary concern of the Lexington 
Public Schools, and we reserve the right to take whatever action is neces-
sary to maintain a high level of safety. The right of a pupil to school bus 
transportation is a qualifi ed right, dependent on good behavior. In cases 
where a pupil seriously or continuously misbehaves, the principal or 
designee of the school will notify parents. The bus pass will be revoked 
if, in the opinion of the principal, such action is necessary for the general 
safety and well-being of other students. 

In cases where a pupil’s conduct jeopardizes the safety and well-being 
of other students, based upon the assessment of the driver, Principal, and 
School Administration, that pupil may be immediately excluded from the 
bus. 

The procedure for handling behavior problems, including bad language, 
on school buses shall be as follows: 

Pupils who ride a school bus are expected to be familiar with the fol-
lowing: 
1.    Pupils shall stand on the sidewalk or another designated place while 

waiting for the school bus. They shall respect other people’s prop-
erty, respect the right of other people to pass on the sidewalk and 
display manners that indicate consideration and safety for others. 

2.    Pupils shall never approach a school bus until it has completely 
stopped and the door is opened. In boarding the bus, they should 
proceed in an orderly manner, single fi le. Younger students should 
board and alight fi rst from the bus. 

3.    Pupils shall not open windows without permission. Do not throw 
anything out of the window. Do not put your hands, arms or any 
parts of your body out of the window at anytime. Do not open the 
rear exit emergency door unless there is an emergency or the driver 
directs you. 

Student Life
Bus Transportation and Behavior
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Bus Transportation and Behavior

4.    In crossing the roadway after alighting from the bus, cross only in 
front of the bus when the blinking lights are on and the stop sign is 
extended. Pass at least 10 feet in front of the bus and look for traffi c 
in both directions before crossing the roadway. Never run beside a 
bus, chase after a bus or pick up anything that has fallen near the 
wheels of a bus. 

5.    The bus driver has full authority as well as responsibility for control 
of the conduct of pupils while they are on the bus. Pupils should not 
annoy the operator or distract his/her attention from driving. They 
should be treated with courtesy and respect at all times. 

6.    There shall be no pushing, striking or general fooling. Pupils are not 
allowed to use profane or abusive language. Pupils who witness the 
destruction of property have a responsibility to report such misbe-
havior to the driver or school authorities.

7.    All Town paid and Fee-Based students are issued a bus pass that 
they must show to the driver each day upon entering the bus. The 
pass entitles students a school bus ride to and from school. In the 
event a student loses a bus pass, a duplicate pass may be obtained 
from the Transportation Offi ce for $5.00. 

8.    A student who allows another student to use his/her bus pass or sells 
his/her bus pass is subject to having the bus pass privileges revoked. 

9.    Do not bring large art projects or instruments (e.g., cello), animals, 
pets, or large objects on the school bus. Under no circumstances 
should fi rearms, explosives, or weapons be brought onto a school 
bus. Lunch boxes, smaller musical instruments and small athletic 
equipment (those which can easily be transported on a student’s lap 
or under the seat) must be kept out of the aisle. 

10.  Vandalism, destruction, or defacing of property will not be tolerated.

11.  There is no smoking, eating or drinking on the school bus. The bus 
must be kept neat without litter. 

12.  A pupil who pays a fee for transportation and whose riding privileg-
es are suspended because of violation of these rules will not receive 
a fee refund.
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Special Transportation of 
Students with Medical Problems
When a special transportation request is received, the school nurse will:

 •  Ascertain the medical problem from the parent.

 •  Determine the reason transportation is required, also whether it is 
required to and from school on a full-time or part-time basis. The 
feasibility of utilizing the regular school bus with a medical pass 
should be explored fi rst.

 •  Have the parent obtain a written order which states the medical 
problem and the duration of time transportation will be required 
from the physician treating the student.

If the request for transportation is questionable, the nurse should discuss 
the condition with the physician treating the medical problem, then, if 
unresolved, contact the school physician serving the school.

If transportation is determined necessary, the information must be sub-
mitted on the appropriate form to the Administrator of Special Educa-
tion along with the medical order and, whenever consulted, the school 
physician’s recommendation. Allow at least one day after the receipt by 
administrator for special education for arrangements to be made.

A copy of the form should be attached to the Health Record.

The Special Education Department will make arrangements for the spe-
cial transportation.

The school nurse should regularly check the status of the physical condi-
tion of the student to determine if special transportation may be termi-
nated.

Where a student has been found eligible for services under the Individual 
with Disabilities in Education Act (IDEA), the student’s IDEA Team will 
determine transportation needs, as appropriate. A team approach will also 
be used in determining special transportation needs, if appropriate, for 
students eligible for accommodations under Section 504 of the Rehabili-
tation Act.
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 Public Bus
Student Charlie Cards are available for students in the Main Offi ce; stu-
dents should contact Ms. LaLumiere for information. Any student who 
wishes to learn more about the Lexpress reduced price ticket program 
should contact Ms. Laura Smith at extension 6000.

  Locker Room Policy
1.  Students are allowed in the locker rooms only for the purpose of 

participation in a physical education class or an athletic practice/game 
except that students who wish to use their PE lockers may also do so 
before school and during passing time.

2.  During the school day locker room bathrooms may be used by stu-
dents only during their physical education classes.

3.  If a student is found in the locker room at an inappropriate time, s/he 
will be asked to go directly to his/her Dean’s offi ce. The student will 
be subject to detentions and/or suspension from school.

4.  Any student caught going into someone else’s locker or private prop-
erty, without that student’s permission, will be disciplined according 
to the LHS Student/Parent Handbook.

 Care of School Property
Care of books, lockers, uniforms, locks, and other equipment that may be 
loaned for student use is the responsibility of the student. Loss or damage to 
loaned property will require restitution from the student. Damage to school 
buildings or grounds will also require restitution. In cases of loss, damage, or 
vandalism, parents/students will receive bills for replacement and repairs.

 Personal Property and Valuables
The High School administration strongly discourages students from 
bringing excess money or valuable items to school. Likewise excess 
money or valuable items should not be stored in lockers at Lexington 
High School. Under no circumstances does the Town of Lexington, 
Lexington High School, its administration, or its staff assume liability 
for personal possessions brought to the school.

Public Bus
Locker Room Policy
Property and Valuables
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Lost and Found
Open Campus Policy

Open Campus Policy
At Lexington High School open campus is a privilege earned by ju-
nior and senior students who meet specifi c academic and behavioral 
guidelines. Open campus applies when a student has a block of time 
in his/her daily schedule with no specifi c class assignment or assigned 
make-up work. During this unscheduled block, a student is responsible 
for his/her own behavior. A student is permitted to leave campus at his/
her own risk assuming all responsibility for returning on time to attend 
scheduled classes.

Open Campus is not a right; it is a privilege that is earned. Open campus 
is granted by the student’s Dean with the signed permission of the stu-
dent’s parents. Attendance, academic progress, attitude, behavior, com-
munity service progress, outstanding school obligations, and disciplinary 
history are considered when making the determination of open campus.  

In addition to leaving school grounds, students with open campus may use:
 • the library
 • Commons I and II and adjoining patios
 • band room if not scheduled
 •  the elevated area in the Quad (No ball playing, frisbee playing, loud 

noises, playing with snow, etc. are allowed in this area.)
 • the grassy area in front of the library.

Students with or without Open Campus privileges are not allowed to gather:
 • in corridors, stairways, and foyers
 • the grassy areas not specifi ed
 • outside any building

Lost and Found
Items which are found by staff or students should be turned in to Lost and 
Found in the Main Offi ce. Students may in turn check this area for lost items.

Unmarked books will be returned to subject matter department offi ces. 
Cell phones and electronic devices are locked in a secure place; students 
should see Ms. LaLumiere to claim these items.

Unclaimed clothing and personal items will be given to charity at the 
close of each quarter.
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 •  under the overhang areas between the science and foreign language, 
and math buildings

 • in unsupervised classrooms, offi ces, and conference rooms
 •  in any parking lots or at the end of Muzzey Street or to spend time 

in cars parked on campus.
 • in the gymnasium or in/behind the fi eld house

Freshmen, Sophomores and 
Upperclassmen Without Open Campus
At no time during the school day, including lunch time, should the 
students mentioned above be off school grounds. Students without Open 
Campus who leave school grounds during the day will be subject to dis-
cipline, up to and including suspension.

A notice to students without open campus: any student returning to cam-
pus after an unauthorized leave may be subject to search. (Students with 
open campus may be searched in situations when the school has estab-
lished reasonable suspicion.)

Students are expected to bring study materials to Study Hall. Students 
should bring their work with them and take care of other tasks prior to 
study hall. There are no visiting privileges in study halls; only those who 
have study should remain in the study areas. 

Study Halls and Students Without 
Open Campus
Study Hall Rules

There is no card playing of any kind in study. Personal electronic devices 
that have the sole purpose of playing music/CDs are permitted as long as 
they do not disrupt the study environment.

Students requesting to visit teachers, guidance counselors and social 
workers must acquire a signed pass from the teacher/counselor prior to 
the study. 

Second-semester freshman, sophomores, and students without Open 
Campus may proceed directly to the Library with a signed pass from one 
of their subject matter teachers. (Multiple names on passes are prohib-
ited.) Passes must be fi lled out legibly and completely, including the fi rst 
and last name of the student. Prior to the end of the period, students must 

 Open Campus
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bring the stamped pass to their study hall teacher. This must be done be-
fore the bell rings; failure to do so will result in detentions and/or denial 
of library privileges.

Expectations of students using Library – Students coming from study 
hall to the Library are expected to make productive use of their time in 
the Center. The facilities are to be used for reading, quiet study, research, 
using computers, and producing and/or using audio visual materials. An 
environment that will help a student to do research, study and read will 
be encouraged and maintained. (See Index for Procedures and Rules, Use 
of the Library.)

Student Traffi c and Parking 
Rules and Regulations
A limited number of senior student parking spots will be assigned by lot-
teries to be held early in the fall and spring semesters.

Possible penalties for illegal parking are detentions, suspension, ticketing and 
towing. Offenses brought to the Dean’s attention will result in a minimum of 
three (3) detentions for the fi rst offense.

Student parking at Lexington High School is a privilege, and it is expected 
that each student will abide by the posted signs and all rules and regulations. 
Parking stickers are required no matter how infrequently the student may 
be bringing his or her own car or parents’ vehicle to school. Stickers will be 
granted to seniors as space permits. Parking stickers cost $108 per semester. 
Students who fail to adhere to the rules and regulations will have their parking 
privilege revoked. 

Bicycles/Roller Blades/Skateboards
The Lexington High School campus is reserved for pedestrian traffi c 
(other than the fl ow of bicycles and automobiles to, from and within the 
parking lots). Students who bike, roller blade or skateboard to school 
should lock their bikes in the available bike racks and store roller blades 
or skateboards  in lockers for the school day. The bicycles,  roller blades 
or skateboards cannot be used on campus.

Traffi c and Parking,
Bicycles, Roller Blades, 

Skateboards



LHS Handbook 2011-2012
28

Lexington Public Schools Policy: 
Guidelines for Student Internet Use
The Lexington Public Schools offer Internet access at each school. The 
sole purpose of this Internet access is to support education and research 
by providing students and teachers with access to unique resources and 
an opportunity for collaborative work. All uses of Lexington’s Internet 
access (like all other uses of Lexington’s computer facilities) must be in 
support of and consistent with these educational objectives. All students 
who use Lexington’s Internet access are expected to read these Guide-
lines and/or to take part in a discussion of the Guidelines with a teacher. 
Adherence to the Guidelines is a condition for a student’s privilege of 
Internet access.

The Internet
The Internet is a vast, global network, linking computers at universities, 
schools, laboratories, and other sites. Through the Internet, one can com-
municate with people all over the world through discussion forums and 
electronic mail. In addition, many educationally valuable fi les may be 
downloaded from the Internet. Because of its enormous size and resourc-
es, the Internet’s educational potential is boundless.  Because of its broad 
reach, however, the Internet also contains the potential for abuse. These 
Guidelines are intended to help ensure that students use this valuable 
resource in a safe and appropriate manner.

Students’ Individual Responsibility
All student use of the Internet is to be conducted under faculty supervi-
sion. Nevertheless, faculty members are not expected to monitor stu-
dent use at every moment. Every student is expected to take individual 
responsibility for his or her appropriate use of the Internet.

Levels of Student Access
Two levels of Internet access are provided through the Lexington Public 
Schools:

1. Internet and World Wide Web
  All students will have access to the Internet and World Wide Web, 

with teacher supervision, in classrooms, libraries, or laboratories. No 
individual account agreement is required. Before a student may access 
the Internet and Web, however, he or she must be familiar with these 
Guidelines.

Policy on Guidelines for
Student Internet Use
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Policy on Guidelines for
Student Internet Use

 Grades 6-12:
  Before students in Grades 6-12 will be authorized to access the 

Internet and World Wide Web, they will be asked to sign a statement 
stating that they have read the Guidelines and agree to adhere to them.

2. Individual email accounts
  Every student is given a First Class e-mail account that can be ac-

cessed from school and home; the account allows students to commu-
nicate with each other, teachers, and other school personnel.

Internet Access Is a Privilege
For both levels of access, Internet access through the Lexington Public 
School is a privilege, not a right. A student’s access may be canceled by 
school offi cials if this privilege is abused. Inappropriate conduct on the 
Lexington Public School Internet access will also be subject to disci-
plinary action, in conformity with the Lexington Public School Policy 
on Student Conduct and Discipline (which is published in school hand-
books) and the disciplinary policies of individual schools.

Administrators’ Access to Student Files
All student email fi les and other Internet fi les and records may be ac-
cessed and examined by administrators for educational and administra-
tive purposes, including the need to ensure that these Internet Guidelines 
are being adhered to. Administrators will also cooperate in providing 
access to student email and Internet fi les and records to law enforcement 
authorities. Students should not assume that uses of the Lexington Public 
Schools Internet access will be private.

Personal Safety
The Internet is accessible to the public. Unfortunately, this includes peo-
ple who want to make contact with students for inappropriate purposes 
or under false pretenses. The Lexington Public Schools cannot screen the 
Internet for such inappropriate uses. Therefore, students must be cautious 
and prudent about supplying personal information and arranging personal 
meetings. In particular, students should never arrange a personal meeting 
with a person who was met on-line without their parents’ or guardians’ 
knowledge and approval. Students should promptly inform their teacher 
or school administrator of any on-line communication that the student 
feels is threatening, harassing, or otherwise inappropriate.
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System Security and Resource Limits
Students are expected to follow procedures and guidelines that are issued 
in order to ensure the security of the Lexington Public School computer 
system and to respect its resource limits. These include any downloading 
guidelines and virus protection procedures that may be issued.

Network Etiquette
Students are expected to learn and to abide by generally accepted rules 
of Internet network etiquette, as well as rules of school decorum. These 
include common courtesy, politeness, and the avoidance of vulgar lan-
guage.

Unacceptable Uses
The following uses of the Lexington Public Schools Internet access are 
unacceptable:

1. Posting private or personal information about another person.

2.  Attempting to log in through another person’s email account or to ac-
cess another person’s fi les.

3. Accessing or transmitting obscene or pornographic material.

4.  Posting chain letters or engaging in “spamming.” (“Spamming” 
means sending annoying or unnecessary messages to large numbers of 
people.)

5.  Engaging in sexual harassment. The Lexington Public Schools Sexual 
Harassment Policy, which is included in the individual schools’ hand-
books, is applicable to Internet conduct.

6.  Participating in any communications that facilitate the illegal sale 
or use of drugs or alcohol; that facilitate criminal gang activity; that 
threaten, intimidate, or harass any other person; or that violate any 
other laws.

7.  Engaging in intimidating behavior that directly affects the physical 
and/or emotional safety of a student or employee of the Lexington 
Public Schools.

8.  Plagiarism. “Plagiarism” means the taking of  material created by 
others and presenting it as if it were one’s own. The Lexington High 
School policy on Plagiarism/Cheating, which is included in the Lex-

Policy on Guidelines for
Student Internet Use
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Policy on Guidelines for
Student Internet Use

ington High School Student/Parent Handbook, is applicable to Lex-
ington High School students’ use of the Internet.

9.  Infringing copyrights. Copyright infringement occurs when a person 
inappropriately reproduces or transmits material that is protected by 
copyright. For example, most software is protected by copyright and 
may not be copied without the permission of the copyright owner.  

10  Participating in commercial activities that are not directly related to 
the educational purposes of the Lexington Public Schools.  

Disclaimer of Liability
The Lexington Public Schools disclaim all liability for the content of ma-
terial that a student may access on the Internet, for any damages suffered 
in the course of or as a result of the student’s Internet use, and for any 
other consequences of a student’s Internet use.

Changes in the Guidelines
The Lexington Public Schools reserve the right to change these Guide-
lines at any time.

Policy adopted by vote of the School Committee on: January 7, 1997
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Smoking
In compliance with state law, there will be NO smoking anywhere on 
school property which includes all areas inside of Park Drive, Worthen 
Road, and Waltham Street, indoors or out. 

Use of Tobacco Products Policy
Purpose and Scope
Use of any tobacco products within all school buildings, school facilities, 
school grounds, or school buses of the Lexington Public Schools by any 
individual is prohibited at all times.

A staff member determined to be in violation of this policy shall be sub-
ject to disciplinary action. 

A student determined to be in violation of this policy shall be subject to 
disciplinary action pursuant to the student discipline code.

Application
This policy shall be promulgated to all staff and students in appropriate 
handbook(s) and publications.

LEGAL REF: M.G.L. 71, §37H                             Adopted June 18, 2002

Food
Two food service areas are available for student lunches. Commons I and 
II serve lunches and a variety of snacks and are open during all lunch 
blocks. Breakfast is served from 7:00 a.m. to 7:40 a.m. every day in 
Commons I. Students are expected to fi nish eating their breakfast by the 
fi rst bell at 7:40 a.m. Late arrival to school is not considered an excuse to 
remain in the Commons area to eat breakfast. 

Food deliveries to students from off campus vendors during school regu-
lar school hours are not permitted.

Lunch tickets are available to students who qualify under federal regula-
tions. The necessary forms are available from the Coordinator of Food 
Services (861-2320, ext. 1181); they should be returned to the Central 
Offi ce at 146 Maple Street, Lexington, MA 02421.

Smoking
Food
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School Committee Policy on Posters, 
Fliers and Collections
Posters
Students and faculty may place posters for school- or club-related 
events and meetings on interior walls and on the end sections of lockers 
throughout the LHS campus. Such notices are to be hung with mask-
ing tape only. Posters may not be placed on glass, in stairwells, or on, or 
within fi ve feet of, any egress door (all classroom exits, doors to halls, 
stairwells and the outside). Posters must be approved and initialed by the 
activity’s faculty advisor or a dean, who will ensure that not more than 
50 posters will be hung. All posters must have a date of removal on them 
unless they refer to a specifi c event; posters are expected to be removed 
immediately after the event or on the specifi ed date. All possible efforts 
will be made to recycle the posters.

It is the Climate Committee’s responsibility to identify and maintain an 
area or areas, approved by the administration, including the current free 
poster area in Commons I, for posters not related to school activities. 
Posters may be placed in this area by students, faculty and staff, and need 
no faculty or Dean’s signature or removal date. It is expected that the 
community will show good judgment in selecting the quantity and size 
of posters placed in this area so that all messages can be accommodated. 
In addition, the Climate Committee will promote good poster behavior 
throughout the school and communicate when possible with violators of 
this bill.

The administration reserves the right to remove posters placed in unsuit-
able areas, posters without an approved signature or posters that are in vio-
lation of town or state fi re codes. With the exception of the free poster area 
in Commons I, fl iers or notices from outside of the High School are forbid-
den without the approval of the Dean responsible or the school Principal.

Collections
No collections of any kind will be allowed in the schools except those 
which may be a part of the educational program of the Lexington Public 
Schools. (See Index for Policy on Fund Raising.)

No organizations except those qualifying under “school-sponsored” or 
“system-sponsored” will be permitted to sell tickets to students during the 
school day. Ticket sales shall be handled by the personnel of those organi-
zations during a specifi c period of the school day and in a defi nite location.

Posters, Fliers and
Collections
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IV. Student Opportunities

School Clubs,  Activities, Teams, 
Interest and Service Groups
The High School offers a variety of activities outside the classroom to 
encourage the total development of students. If you are interested in 
forming a new club or activity, contact Mr. Lautman who will help you to 
meet other students and faculty members with similar interests. You will 
fi nd a complete list of existing clubs and activities by going to your First 
Class Desktop, clicking on LHS Online Community and then selecting 
LHS Activities. Advisors post basic club information such as the time 
and place of meetings, club offi cers or student contacts and the purpose 
of the club. All students with First Class accounts can access this list 
which changes on a monthly basis.

Fund Raising Policy
The process of fund raising by student groups or school-connected 
organizations and the sense of pride that such activity generates are as 
important as the purpose in many cases. This is an important consider-
ation especially if we wish to involve students in the management of and 
responsibility for their own affairs.

Funds which are raised directly by students, individual classes, or school-
connected organizations are limited by the following policy:

Students should be encouraged to involve their own talent and labor in 
raising funds.

All fund-raising activities and/or trips involving students, individual 
classes or school-connected organizations, for whatever purpose, must be 
discussed fully with Mr. Lautman and the organization’s advisor before 
they begin. A detailed plan of accountability and purpose must be sub-
mitted and approved.

All fund-raising projects should have a specifi ed purpose, and proceeds 
should be used for educationally sound programs.

Fund-raising projects which entail door-to-door solicitation by students 

Student Activities
Fund Raising Policy
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National Honor Society
Traditionally during the month of September, juniors at LHS are invited 
to apply for membership in the National Honor Society (NHS). Students 
are selected by a Faculty Council, based on the national organization’s 
criteria of scholarship, service, character, and leadership. Membership in 
NHS is not a right, but a privilege bestowed upon a student by members 
of the faculty.

1.  Specifi cally, to receive an invitation to apply for NHS membership at 
LHS, students must have a specifi ed grade point average (GPA) of 3.5 
by the end of their sophomore year. Students with “Incomplete” (I) on 
their report cards may be disqualifi ed from initial selection because of 
the Incomplete’s adverse affect on their GPA. 

2.  Students will be asked to complete a Student Activity Information 
Form listing their community service, extracurricular, and leadership 
activities. In addition, they will be asked to provide one recommen-
dation from an adult. This adult can be a teacher, coach, mentor, or 
someone who has worked with the student; the adult cannot be a fam-
ily member or friend.

3.  National Honor Society is primarily a community service organization. 
After becoming a NHS member, students must complete forty (40) 
hours of community service work. Twenty (20) hours must be com-
pleted by April of their junior year and another twenty hours by April 
of their senior year. Community service work should refl ect consistent 
dedication to the community. For our purposes, service activities are 
those which are done for or on behalf of others (not including immedi-
ate family members), for which no compensation (monetary or other) 
has been given. Twenty hours of community service must be completed 
and properly documented before a student can be inducted in NHS.

of grades 7-12 should be discouraged. Exceptions may be made by the 
Principal for projects which relate directly to services or performances by 
students (plays, musicals, etc.).

Fund-raising activities may be held to defray the costs of fi eld trips and 
must be supervised by the class or activity sponsor.

Fund-raising projects which involve a third party (commercial or other-
wise) should share proceeds only in a limited way.
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4.  Character is also a strong consideration for induction. Students are 
assumed to have met the qualifi cation of character unless there are 
any serious violations of school rules or public law or documented 
incidents of academic dishonesty. The adult recommendation will be 
considered as proof of good character.

5.  Interested students should demonstrate leadership. On the Student 
Activity Information Form, students will be asked to list all elected 
or appointed leadership positions held in school, community, or work 
activities. Only those positions in which a student was directly 
responsible for directing or motivating others should be included. 
For example, elected student body, class, or club offi cer; committee 
chairperson; team captain; newspaper editor; work area manager; or 
community leader. Students will also be asked to verify their leader-
ship experience by obtaining an adult sponsor signature.The Student 
Activity Information Form must be typed. Handwritten forms will not 
be considered.In order to remain a member of NHS, participants must 
continue to demonstrate the qualities of scholarship, service, character, 
and leadership which led to their invitation to participate. They must 
also regularly attend NHS meetings and participate in NHS sponsored 
service activities during the course of their membership.

The Student Activity Information Form must be typed. Handwritten 
forms will not be considered.

In order to remain a member of NHS, participants must continue to 
demonstrate the qualities of scholarship, service, character, and leader-
ship which led to their invitation to participate. They must also regularly 
attend NHS meetings and participate in NHS sponsored service activities 
during the course of their membership.

For further inquiries, please contact Dr. Parul Kumar <pkumar@sch.ci.lexington.
ma.us>.

Student Governance
The following are elective positions. Freshmen will be elected to all of-
fi ces in October; upperclass elections are held in May.

LHS Senate  All matters of concern to the school community are ap-
propriate for consideration by the LHS Senate subject to the Scope and 
Jurisdiction described in the Senate Constitution.

National Honor Society
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Class Councils are groups consisting of the offi cers of each class (Presi-
dent, Vice President, Secretary, Treasurer) and other members. The Class 
Councils plan social activities, community service activities, and fund-
raising activities. Students elected to student governance positions are 
expected to regularly attend meetings.

Student Representative to the School Committee is an elected person 
representing students at meetings of the School Committee.

Student Representatives to the Principal’s Advisory Council &
Student Representatives to the School Council – see below.

Student Representatives of the Greater Boston Regional Advisory 
Council – State statute requires that each region maintain an advisory 
council of students. This council considers matters of statewide impor-
tance. Lexington is allowed two representatives.

LHS School Council 
The Lexington High School School Council was established as a result 
of the joint efforts of the Lexington Education Association and the Lex-
ington School Committee. Later, Massachusetts state laws were enacted 
which require the existence of the Council and specify its role which is 
to act in an advisory capacity in matters that relate to the operation of 
our school. Our Council is composed of the Principal, teachers, students, 
parents and members from the community at large.  

Principal’s Advisory Council 
The Principal’s Advisory Council is composed of high school teachers 
representing each department, administrators and students. The Advisory 
Council meets on a regular basis to discuss and make recommendations 
to the Principal on any and all matters affecting the school. Representa-
tives on the Council are responsible for communicating ideas as well as 
concerns to and from departments and student organizations.

Lexington High School 
Student-Faculty Senate
All members of the school community should have a meaningful voice in 
contributing to the policies of the school, in promoting a positive school 
climate, and in shaping the future of the school. It is essential that each 

Student Governance
School Council

Principal’s Advisory Council
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member be kept informed through effective communications and have 
the opportunities to infl uence decisions made at Lexington High School.

Meetings 
The Senate shall meet once each week at a designated and specifi c time 
during normal school hours. Each spring the Senate shall evaluate its 
meeting time and establish specifi c meeting times for the next school 
year. All meetings of the Senate are open.

Membership 
The Senate shall consist of two elected groups. The fi rst shall include 
one certifi ed staff representative for every ten members of the certifi ed 
high school staff. The second shall include one student representative for 
every fi fty members of the student body. The number of student repre-
sentatives shall be determined each April 1 and be based on the current 
enrollment in grades eight through eleven. 

Nine students shall be elected at-large from and by each class. If the total 
number of student representatives falls below thirty-six, then the number 
of representatives from each class shall be determined by dividing the 
total number of student representatives by four, with the fi rst remainder 
allotted to the senior class, the second to the junior class, and the third to 
the sophomore class, in that order. 

There will be up to fi ve places open for groups who feel that they are not 
represented in the above election plan. These groups must petition the 
Senate for such representation. 

Elections 
The student members shall be elected by or on the third Friday in May. 
Freshman class representatives shall be elected by or on the second Fri-
day in October. 

Scope and Jurisdiction 
All matters of concern to the school community are appropriate for con-
sideration by the Lexington High School Senate. 

Any matter formulated as a bill and passed by the Senate in accordance 
with the provisions of Article VII, Section 4, shall be submitted to the 
administration in accordance with Article VII, Section 4, unless any por-
tion of the bill: 

 1. Contradicts state or federal law; 

 2. Interferes with the allotment of school department funds; 

Senate  
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 3. Interferes with collective bargaining agreements; 

 4. Impinges upon individual administrative and teacher evaluation; 

 5.  Impinges upon individual teachers’ course organization and evalu-
ation of students.

Eligibility Requirements for 
Participation in All School Activities
Participating in extracurricular activities and events is a privilege, rather 
than an entitlement. In order to retain the privilege of participation, a 
student must maintain appropriate conduct as well as attendance. 

In order to participate in extracurricular activities on a particular 
day, a student must be present in school for at least four blocks on 
that day. Exceptions can be made only by the Principal, the Associate 
Principal or the Deans. Students with unexcused absences in classes or 
studies on that day will not be allowed to participate.

A students who violates any LHS Student/Parent Handbook policy or 
who exhibits irresponsible behavior, including poor school attendance, 
may lose the privilege of participating in a school club, activity or event 
for a period of time, based upon the discretion of his/her Dean.

Students holding leadership roles (such as, but not limited to, class offi ce, 
club offi cer, sports captain, peer leader, peer mediator, leading role in a 
drama performance), have a particular responsibility to maintain appro-
priate standards of behavior and attendance. Any failure to meet these 
standards may result in removal from the offi ce or role for the remainder 
of the school year, at the discretion of the Principal.

Eligibility for Athletics
Students receiving an N for the semester or year in any course will be 
considered not passing the academic subject. All N grades, whether 
quarterly or for the year, will be averaged into the GPA for eligibility as a 
zero. Members of all sports teams must conform to the eligibility require-
ments established by the Massachusetts Interscholastic Athletic Associa-
tion (MIAA) and the eligibility requirements of LHS.

MIAA academic requirements – During the last marking period 
preceding the contest a student must have passing grade in at least 20 pe-
riods of prepared work. Prepared work is defi ned as any subject or course 

Eligibility Requirements for
All Activities
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in which credit is allowed toward the high school diploma. A student 
cannot at any time represent a school unless that student is taking at least 
20 periods of prepared work. To be eligible for the fall marking period, 
students are required to have fi nal passing grades for the previous year in 
the required  number of periods of prepared work. The academic eligibil-
ity of all students shall be considered as offi cial and determining only on 
the date when the report cards for that ranking period have been issued to 
the parents of all students.

LHS eligibility requirements – In addition to meeting MIAA eligibil-
ity requirements, students at Lexington High School must maintain a 2.0 
grade point average on their “Current Quarter GPA” in order to partici-
pate in interscholastic activities. Students who do not maintain a 2.0 
G.P.A. will be placed on academic probation.

Students must pass the physical examination and abide by the training 
rules set down by the coaches. All candidates are urged to buy the insur-
ance available to them through the school.

Students must pay the user fee: $300 per sport, $600 per family (maxi-
mum). The user fee may be waived for extenuating fi nancial circum-
stances. The parent must speak with theAthletic Director for information 
and confi rmation.

All information about athletic teams, eligibility requirements, physicals, 
and fees may be obtained by calling the Athletic Director’s Offi ce (861-
2320, ext.1022). Athletic schedules can be obtained at the Main Offi ce.
  

Eligibility  for Athletics
Dance and Event Policy

Lexington High School Dance and Event Policy
1.  Dances will be supervised by Lexington High School staff mem-

bers arranged by the activity’s or club’s faculty advisor, who will 
clear the date with Dean Lautman. A list of chaperones must be sub-
mitted to Dean Lautman one week in advance of the event.

 •  All administratively chaperoned (AC) events will take place on cam-
pus. The Freshman Semi-Formal, Sophomore Cruise, Junior Prom 
and Senior Prom are excluded from this provision. 

 •  If a club or organized school group wishes to sponsor an AC event 
in order to raise money for a charitable cause, the club will either 
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work jointly with a class council/advisor or present the request to 
the administration for approval. All requests should be sent to Dean 
Lautman and be accompanied by the name of the designated recipi-
ent of the funds.

 •  Following all AC events, the advisor and student leader(s) of the 
organizing club and/or class council are requested to attend the 
next meeting of the Student/Faculty Senate’s Climate Committee to 
report on the event (successes and areas of improvement).

 •  The administration will determine the number of AC events based 
on the number and nature of the requests. All school-sanctioned 
events must be pre-approved by the administration.

2.  All school policies are in effect. Students who attend Lexington 
High School dances, proms, Battle-of-the-Bands and all other school 
activities of this type must agree to abide by the policies stated in the 
Student/Parent Handbook.

3.  Students will attend all activities drug and alcohol free. Any stu-
dent in violation of the Lexington High School Substance Use Policy 
will be removed from the dance, their parents will be immediately no-
tifi ed and the student will be sent home. If a parent is not available, to 
protect the safety of that student, he/she will be placed in the custody 
of the Lexington Police Department. Following a due process hearing 
the student will be subject to all consequences stated in the Student/
Parent Handbook.

4.  All events will begin at 7 p.m. and end at 10 p.m.
5.  Tickets will be sold in advance. No tickets will be sold at the door.
6.  A student who leaves the event may not return.
7.  The doors will close 30 minutes after the beginning of the dance. 

No admittance after that time. Exceptions may occur if prior arrange-
ments have been made with the Principal, the Dean or the faculty 
advisor supervising the event.

8.  Dances are for Lexington High School students only. On rare oc-
casions exceptions to this rule may be granted by the Principal or a 
Dean with prior notifi cation and written parental permission. Guests 
21 years of age or older may not attend a prom.

9.  Freshman dances may only be attended by freshman students. On 
rare occasions exceptions to this rule may be granted by the Principal 
or a Dean with prior notifi cation and written parental permission. 

10.  Sophomore dances including the Sophomore Cruise may only be 
attended by sophomore students. On rare occasions exceptions to 
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Dance and Event Policy

this rule may be granted by the Principal or a Dean with prior notifi ca-
tion and written parental permission. 

11.  Attendance at Lexington High School dances and other such 
events is a privilege, rather than an entitlement. In order to retain 
this privilege, students are expected to conduct themselves in a 
respectful and appropriate manner at all times. Students in viola-
tion of this policy will be removed from the activity, and a parent will 
be asked to come to the activity to pick up his/her child.



43
LHS Handbook 2011-2012

V.    Attendance Policy
Statement of Philosophy
We the faculty, staff, and administration believe attendance is paramount 
to the academic, civic, and social success of every student at LHS. Excel-
lent attendance demonstrates a student’s commitment to his/her educa-
tion and to the school community.  In this collaborative partnership, all 
students, parents, and staff play an active role in monitoring, supporting, 
and understanding the attendance policy. 

Statement of Purpose
All students are required to attend classes regularly and punctually and 
to be well prepared. We acknowledge that students will sometimes be 
absent from class due to illness, unusual and important family matters, 
religious observances, and/or school-sponsored activities. Since class-
room experiences and learning cannot be duplicated, we are concerned 
about students who cut class, are tardy, have a pattern of absences on test 
days, and/or excessive excused absences. Chronic tardiness and absences 
also affect the teachers and other students in a class.

The Lexington High School Attendance Policy addresses chronic atten-
dance patterns. For the overwhelming percentage of students, the policy 
has little or no impact on the way they conduct their school business. 

Parent Responsibility
Parents are required to call the dean’s secretary by 10:00 a.m. to report 
their child out for all or part of the day. (Students also attending Minute-
man Vocational Regional Technical High School must call both schools 
to report partial or all-day absences.) A note delivered to the Dean’s 
secretary may be accepted in lieu of a phone call if such a call is not pos-
sible. The note must be delivered before the returning student reports to 
any class. Notes submitted after the fact to excuse past absences/tar-
diness will not be accepted. Parents are encouraged to use the Family 
Portal to view their child’s attendance, and to engage in frequent discus-
sions with their child regarding class and daily attendance. For extended 
absences, the Dean may require a meeting prior to the student’s resuming 
classes. 

Student Responsibility
The student will take responsibility for being aware of his/her attendance 
with regard to this policy. The student will communicate with his/her 

Attendance Policy Philosophy
Statement of Purpose
Parent Responsibility
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parents/guardians regarding his/her status, including sharing the Atten-
dance Verifi cation information given to students in homeroom twice per 
quarter.

Student attendance is available on a daily basis on the Aspen Family Por-
tal. Go to URL: <https://www.x2dev.net/lexington>. As part of the home/
school partnership, we encourage all parents/guardians and students to 
view attendance on a frequent basis.

Attendance Policy
The fi rst N in a particular course indicates a student has not met the 
school’s attendance expectations. An N refl ects no academic grade due 
to lack of attendance. A student’s academic grade is recorded in the nar-
rative section of the report card and averaged with the quarter, semester, 
or year grade. A student can still receive a passing semester or year grade 
following receipt of an initial N so long as attendance improves accord-
ing to the standards set forth below.

The Attendance Policy standards are:
1.  Students who arrive 15 minutes or more late to class will be admitted 

and marked absent/tardy in the attendance record.
2.  A student with fi ve (5) excused and/or unexcused absences in one 

quarter = N. (School-sponsored activities do not count as one of the 
fi ve (5) absences.)

3.  A student who earns an N for one quarter in a semester course can 
pass for the semester if he or she meets the attendance expectations for 
the other quarter. He or she will receive partial credit only.

4.  A student who earns an N for one quarter in a full year course can 
pass for the year if he or she meets the attendance expectations for the 
other quarters. 

5.  A student who earns two (2) or more Ns in a full year course will 
receive partial credit only.

6.  Students will not be allowed to change or drop classes to avoid the 
consequences of poor attendance. Those who do change classes for 
legitimate reasons will have their attendance record follow them to the 
similar class.

Note:
  • The Physical Education and Wellness departments have attendance 

built into their grading rubric. These departments will follow their 
guidelines set at the beginning of each quarter.

Student Responsibility
Attendance Policy
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Senior students should be aware of the following policy for Physi-
cal Education classes:
Senior students will be required to make up all classes missed during 
the fourth quarter of senior year. (Documented medical conditions are 
excluded from this requirement)

Additional Information
Students who receive a fi nal grade of N may regain credits by success-
fully completing an alternate LHS course(s) in the same cluster, an 
approved summer school offering(s), or an alternative offering(s) with 
department head approval. 

The LHS transcript records only the fi nal grade earned by a student 
in any course. Therefore, if a student receives a single N, but success-
fully completes all other quarters of the course, no N will appear on 
the transcript.

Attention Seniors: An offi cial transcript being sent to colleges during 
a student’s senior year will show quarter grades, including all Ns. In the 
case of a recorded N(s), upon request, a letter from the Principal will ac-
company the transcript; the letter includes an explanation of the Atten-
dance Policy and the academic grade behind the N.

If a senior submits an attendance appeal to the Appeals Committee, and 
the committee’s action upholds a second N that affects his/her graduation 
status, the student may appeal the decision. This request must be submit-
ted to the Principal within fi ve school days of the date of the letter from 
the Appeals Committee. 

Request for Waiver Without Appeal
In cases of prolonged illness or other medical circumstances, the stu-
dent’s Dean may waive the N earned during a quarter.

Medical Waiver
These are given to students who have a documented medical (physical, 
mental, or social/emotional) issue that impacts a student’s attendance. 
These students do not go through an appeals process. Instead, the student 
provides medical documentation to his/her team (i.e., Counselor, Nurse, 
Dean). After a follow up conversation with the student’s family and sup-
port personnel, an attendance waiver is granted. Medical Waivers can be 
granted for one or more quarters.

Attendance Policy
Request for Waiver w/o Appeal

Medical Waiver
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Attendance Appeals - Dean
In some cases, the student may have good cause to appeal the grade of 
N. First Ns in any course that do not impact the student’s transcript or 
course credit may only be appealed to the student’s Dean at the close of a 
quarter. Subsequent Ns may also be appealed to the Dean.

Deans’ Appeal
Considered for a student who has accrued excused absences only, for 
legitimate reasons. The reason(s) may stem from a variety of categories, 
such as: sick without medical documentation, college visits, mandatory 
family trips, Junior Bruins, Haydenettes, religious obligations, family 
diffi culties, students on attendance contracts (through consultation with 
teachers and counselor), etc. The student must meet with his/her Dean 
prior to the close of the quarter to discuss the reason(s) for the excused 
absences.  Teacher input is considered, and the decision from a Dean is 
fi nal. A Deans’ Appeal can be granted for one or more quarters. 

The student must complete an appeals form, following the procedures 
outlined below.

Attendance Appeals 
Attendance Committee Appeal
For students who have a combination of excused and unexcused absenc-
es. This option may only be used for a second N, a fi rst N that impacts a 
transcript, or a fi rst N that impacts credits earned. After completing the 
appeals form and submitting a written explanation, students must appear 
in front of the committee for a formal interview. The decision of the com-
mittee is fi nal, and may only be appealed to the principal in cases of a 
senior earning a second N that impacts his/her graduation status. 

All attendance appeals must follow the procedures outlined below.

A. Appeal Procedures (Dean and Committee)
 1.  The student should request a copy of his/her attendance from his/her 

house secretary. 

 2.  The student must acquire the quarterly appeals form from any build-
ing secretary and complete it properly. 

 3.  The student should indicate which subject(s) is/are being appealed, 
including the name of the teacher(s).

 4.  The student should submit the form and all relevant information to 

Attendance Appeals
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his/her Dean’s offi ce for a Dean appeal, and to the Main Offi ce for 
a Committee appeal. S/he should indicate the reason(s) for absences 
on specifi c dates, as well as any pertinent supporting documenta-
tion that refers to the dates and reasons for absences. If supporting 
documentation, e.g., medical notes have already been submitted to 
the house secretary, the student should request a copy and include 
it with the appeal. Appeals submitted after the designated date will 
not be considered.

 5.  The deadline for submitting an appeal to the Dean or the Appeals 
Committee is 12 noon of the fi rst school day following the end of 
the term. (Seniors: The deadline for a fourth quarter appeal will be 
2:30 p.m. the fi rst day of senior fi nal exams.)

 6.  All appeals decisions will be given to the student’s Dean’s offi ce.

 7.  Seniors may appeal the Committee’s action should it uphold a sec-
ond N in an individual course. This request must be submitted to the 
Principal within fi ve school days of the Appeals Committee decision.

Note:  Students who apply for an Attendance Committee Appeal should 
check with their Dean’s offi ce the day after they submit their ap-
peal to get the time and place of the appointment with the Appeals 
Committee.

Composition of the Appeals Committee
The Attendance Appeals Committee consists of four faculty members, 
including a school nurse and a special educator.

What If the Teacher Is Absent?
Substitutes will be provided for all classes. Individual classes will meet 
as scheduled. Students are to report to the room as scheduled to receive 
information, usually a posted sign, about what they are to do in lieu of 
attending class.

When a substitute is present, all students, Open-Campus and Non-Open-
Campus alike, should expect to spend the entire period in the classroom.

Unless an offi cial cancellation notice is posted on the classroom door, 
students are expected to remain in the room until a staff member arrives 
with instructions. There is no “10-minute rule” after which students may 
dismiss themselves. If no teacher appears, one student should go to the 

What if Teacher is Absent
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nearest offi ce to report the absence of the teacher and await instructions. 

Any student absence due to alleged “confusion” surrounding a teacher 
absence will be considered unexcused.

When teachers of juniors and seniors [only] classes are absent, they may, 
under certain circumstances, cancel a class and assign work. However, un-
less notifi ed in advance,  students should not assume a class is cancelled. 

Whom to Call in the Event of an Absence 
Any time a student is sick and not able to attend school, his/her parent 
is required to call the student’s house offi ce on the day of the absence. 
If the parent forgets, a note excusing the absence should be delivered to 
the building offi ce the very day of the student’s return. When possible, 
the parent should contact the house secretary in advance to excuse an 
impending, planned absence.

The Deans and their secretaries are:
Mr. Charles Caliri ............................Mrs. Christine Ashness, ext. 1420
Ms. Nancy DeFeudis ...........................Mrs. Carol Sampson, ext. 7020
Dr. JoAnn Kilpatrick ........................ Mrs. Marlene Couture, ext. 5020
Mr David Lautman .............................Mrs. Priscilla Kinney, ext. 3040
Please  Note: Normally, the school cannot be expected to deliver 

messages to students from parents, employers, friends, etc. 
Only in emergency situations will the school make every ef-
fort to deliver a message.

Family Vacations
Parents and students are reminded that Massachusetts Law requires 
compulsory attendance for students. We strongly discourage family 
vacations/trips when school is in session. In addition to compromising 
the state law, family vacations interrupt the educational process of each 
course; make-up work cannot replace or reverse time on learning that is 
lost when students are not in class.

If family vacations are necessary, the following procedures must be followed:
•  A Family Vacation/Trip Form (available in Deans’ offi ces) must be 
fi led at least one week ahead of time.

• Parents/guardians must sign the form.
•  The student must acquire a signature from all of his/her teachers; 

make-up work should be obtained ahead of time and/or discussed. The 
student should complete as much of the make-up work as possible 

Whom to Call for Absence
Family Vacations
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Late Arrival to School
Dismissal from School

while on the family trip.

Important Notes
•  Unless this form has been fi led in advance of the trip, teachers are not 

required to provide make-up work or opportunities.
•  If a family trip causes the student’s attendance to meet or exceed fi ve 

course absences in one quarter, the student must appeal the absences 
to his/her Dean.

As part of the home/school partnership, the parent/guardian should 
carefully consider the reasons/conditions for late arrivals, dismiss-
als, and absences from school. Please reserve missed class time 
for unavoidable circumstances and/or appointments that cannot be 
scheduled at another time.

Late Arrival to School
Students who arrive late to school must be excused by a parent with a 
note or phone call explaining the tardiness on the same day as the late 
arrival. Whether being excused by a note or phone call, a late-arriving 
student must report to his or her Dean’s attendance secretary prior to at-
tendance in any class. 

Examples of excused tardiness include: 
  Illness, child care emergency, family emergency, emergency medical 

appointments, late school bus, and religious observance.

Examples of unexcused tardiness include: 
  Oversleeping (for any reason), personal transportation problems (once 

per quarter will be excused), missed school bus, weather, and prom-
related activities.

Dismissal from School
Under no circumstances should a student be dismissed from school with-
out proper notifi cation. When a student is dismissed from school, s/he 
must check in with the Dean’s offi ce prior to being dismissed, and upon 
his/her return.
•  The dismissal must be excused by a parent/guardian with a written note 

or phone call to the Dean’s offi ce, explaining the reason for dismissal. 
•  For the dismissal to be considered excused the note or phone call must 

be on the same day as the dismissal. Individual period absences, 
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after the fact, cannot be excused by a parent/guardian.
•  When a student leaves school for a medical appointment, s/he must 

provide documentation from the medical offi ce; this information should 
be given to the Dean’s secretary when the student returns to school.

•  A student may also be dismissed from school at the discretion of the 
Dean or a school nurse. If possible, a parent/guardian will be contacted.

•  If a student leaves school without prior consent from his/her Dean’s 
secretary, Dean, or a school nurse, all classes missed will be consid-
ered unexcused.

Dismissal notes or phone messages must include the following information:
a. Reason for the dismissal;
b. Time of dismissal;
c. The means of transportation to be used by the student;
d. A phone number where parent may be reached.

Any 18-year-old students, having signed the 18-Year-Old Form and met 
with his/her dean, who excuses themselves from class must do so under 
the following conditions:
• Late arrival to school: check-in with their Dean’s secretary
•  Dismissal from school: notify their Dean’s secretary or Dean prior to 

leaving campus, they must leave campus immediately, and notify the 
Dean’s secretary upon their return

•  Dismissal for a medical appointment: proper documentation must be 
provided from the medical offi ce, verifying ‘attendance’ at the ap-
pointment

*  Attendance/dismissal notes and phone messages are held to the same 
standards as those for parent/guardians.

Make-Up Work –  Extended Absence
During an extended absence the student should contact individual teach-
ers regarding assignments. The student has the obligation to secure the 
missing work and appropriate due dates from his/her teacher upon returning 
to school. The student is to have at least as much time to make up work as 
the number of days of class absence. 

Dismissal from School
Make-Up Work, Ext. Absence
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VI.   Discipline
School Guidelines
The Lexington Public Schools strive to provide all students with a quality 
education in a safe school environment. Students are expected to conduct 
themselves in a manner which promotes a safe, orderly learning environ-
ment within the schools and may be subject to disciplinary action if they 
fail to do so.

A student whose safety or learning at school is jeopardized by other stu-
dents is expected to report the matter to a staff member. 

A student who engages in any behavior which disrupts the safe and 
orderly environment of the school is subject to disciplinary action. Thus, 
the following are merely examples of conduct which is prohibited: 
missing classes, study halls, or other assigned activities without accept-
able excuse; truancy; smoking anywhere on campus; gambling; theft; 
fi reworks; loitering in unauthorized areas; throwing snowballs, rocks, 
or other dangerous objects; insubordination; vulgar or obscene language 
or gestures; littering; vandalism; hazing; bullying; harassment; use or 
possession of weapons; use or possession of alcoholic beverages, drugs, 
narcotics, or other controlled substances; and, failure to comply with 
previously assigned disciplinary action.

Discipline which may be imposed includes but is not limited to: contact 
with parents by mail, telephone or conferences; after-school detention; 
loss of open campus privileges; loss of parking privileges; temporary or 
permanent removal from classes; in-school suspension; suspension from 
school; expulsion. In some instances, students may be given an opportunity 
to provide service to the school or community in lieu of disciplinary action.

Students are also reminded that conduct at school may lead to conse-
quences beyond school discipline. These consequences may include 
requirements for monetary restitution for damages caused and town fi nes. 
In addition, when school staff has a reasonable basis  for believing that a 
crime has been or is being committed by a student on school property or 
at school-related events, such matters shall be reported to the police. Re-
portable crimes include, but are not limited to, possession of a controlled 
substance or dangerous weapon, assault, vandalism, stalking and hazing.

Disciplinary matters at Lexington High School are handled at the most 
immediate level possible. Teachers deal with situations as they pertain 

Discipline
School Guidelines
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Specifi c Disciplinary Issues
Policy on Electronic Communication Devices
Purpose
The Lexington High School policy on electronic communication devices 
is designed to ensure that the use of these devices does not interfere with 
the teaching and learning environment. The increasingly complex nature 
and variety of electronic communication devices makes it diffi cult to cre-
ate a static policy. Therefore, this policy includes electronic communica-
tion devices such as cell phones, picture phones, iPhones, Blackberries, 
iTouch, etc. It does not apply to devices whose sole function is playing 
digital audio or video fi les such as iPods, MP3 players, Walkmans, etc.

In previous years there has been a policy allowing cell phones to be used 
by students when they were not in a scheduled class period, including 
free blocks, lunch, and passing time between classes. The merging of 
single function devices into multi-function devices has created additional 
distractions for students during the school day, causing an increase in the 
number of disciplinary incidents which involve the use of these devices 
at school. As a result, there is a need for LHS to implement a more 
restrictive policy that increases student safety, and reduces the number of 
disruptions to the learning environment.

This policy on electronic communication devices is modeled largely on 
the cell phone policy of the Boston Public Schools.  

Scope

LHS Policy
1.  Students are permitted to use electronic communication devices only 

during the following times and circumstances:
 • before school hours outside or inside the school buildings;
 • after school hours outside or inside the school buildings;

Specifi c Disciplinary Issues
Electronic Communication Devices

to their classes, such as tardiness, poor attendance and misbehav-
ior in class. Deans deal with repeated unexcused class absences and 
chronic or particularly serious disciplinary matters. Staff members 
who are aware of disruptive students should take the appropriate 
action, including immediately reporting matters which cannot be ap-
propriately handled in the classroom to the school administration.
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 •  at after-school or sports activities, only with the permission of the 
coach, instructor or program director;

 • at evening or weekend activities inside the school building.
2.  The use of electronic communication devices for any purpose – in-

cluding telephone calls, text messaging and other functions – is not 
permitted at any other time on school grounds.

3.  Electronic communication devices must not be visible during the 
school day.

4.  Electronic communication devices must be turned completely off (not 
simply on silent or vibrate mode) during the school day.

Enforcement and Penalties
All staff including teachers, administrators, and support staff are directed to 
monitor student violations of the electronic communication devices policy.

Consequences for students found to be in violation of the policy will be 
as follows:
•  First offense: Student’s electronic communication device will be con-
fi scated, turned over to the building Administrator, and returned to the 
student at the end of the school day.

•  Second and subsequent offenses: Student’s electronic communication 
device will be confi scated and returned only to the student’s parent or 
guardian. The student will be prohibited from bringing an electronic 
communication device to school for the remainder of the school year.

•  Students committing repeated violations of this policy may be subject 
to additional disciplinary action, consistent with the Code of Disci-
pline.

Discipline Issues in a Class
It is the school’s expectation that all students will behave in a respectful 
manner which meets the classroom teacher’s expectations. When a stu-
dent’s behavior is inappropriate and s/he does not respond appropriately 
to the teacher’s requests, the teacher may refer the issue to a Dean, or ask 
the student to go directly to his/her dean’s offi ce. Any student who fails 
to report to his/her Dean’s offi ce will face further disciplinary action. 

Electronic Communication Devices
Discipline Issues in a Class
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Lexington High School  Policy Prohibiting 
Peer Harassment and Bullying
Policy Preamble
All students deserve the opportunity to work and learn in an environment 
of mutual respect. In order to create and maintain such an environment, 
students must treat each other with courtesy, consideration and appreciation. 

The LHS community is committed to adhering to the Lexington Pub-
lic Schools’ policy of non-discrimination based on race, gender, color, 
religion, sexual orientation, ethnicity/national origin, age, or handicap/
disability, in accordance with state and/or federal laws. These policies 
specifi cally prohibit harassment based upon each of these protected 
classifi cations. In addition, the LHS community recognizes that bully-
ing or intimidation on any basis has a negative effect on school climate. 
Students who are intimidated and fearful cannot give their education the 
single-minded attention they need for success. Thus, bullying and intimi-
dation for any reason is prohibited at LHS.

Defi nition of Harassment and Bullying
A.  Harassment and bullying can include any form of behavior that inter-

feres with another person’s sense of safety, dignity, comfort or produc-
tivity in the school environment.

 •  Physical intimidation or assault;
 •  Name calling (verbal/written), teasing, mimicking, slurs, or other 

derogatory remarks;
 •  Displaying offensive graffi ti, symbols, posters, pictures, cartoons/

caricatures, notes, book covers, or designs on clothing;
 • Phone calls, and/or emails;
 • Touching of a person or person’s clothing;
 •  Words, pranks or actions which provoke feelings of embarrass-

ment, hurt, or intimidation;
 • Stalking;
 • Threats, threatening gestures or actions;
 • False accusations or rumors;
 • Social isolation.

B. These behaviors are considered harassment or bullying when they:
 •  Have the purpose or effect of creating an intimidating, hostile,  or 

offensive school or work environment;

Policy Prohibiting Peer 
Harassment and Bullying
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 •  Have the purpose or effect of substantially or unreasonably inter-
fering with an individual’s academic or work performance; 

 •  Otherwise adversely affect an individual’s educational opportunities.

Our Responsibilities 
As Members of the LHS Community
Creating a school culture free of harassment and bullying demands that all 
individuals recognize such behaviors and take action to stop them. Every 
student at LHS has the potential and the responsibility to affect the school 
culture and is strongly urged to act in concert with the following guidelines:
 •  Treat others with courtesy, consideration and respect.
    •  Tell individuals behaving in a disrespectful manner toward you 

that you want them to stop.
 •  Tell individuals behaving in a disrespectful manner toward some-

one else that you want them to stop.
 • Report the behavior if it does not stop.

If a student is uncomfortable taking the actions suggested above or if a 
student has tried to stop the behaviors and does not feel the issues are sat-
isfactorily resolved, it is important that he or she ask for help by speaking 
directly with a Dean, the Associate Principal, or the Principal.

Reprisal
It is a violation of this policy for any person to retaliate, coerce, intimi-
date, harass or interfere with a member of the school community, or any 
other individual, because the individual has fi led a report regarding ha-
rassment or has assisted with an investigation. This includes any person 
who reports an alleged violation of this policy or any person who assists 
or participates in an investigation, or who testifi es, assists or participates 
in a proceeding or hearing relating to such harassment. Such retaliation 
may result in disciplinary action, up to and including expulsion, subject 
to applicable procedural requirements.

Legal References
Title VI and VII of the Civil Rights Act of 1964, title IX of the 1972 
Education Amendments to the Civil Rights Act, Section 504 of the Re-
habilitation Act of 1973, the Age Discrimination in Employment Act, the 
Americans with Disabilities Act, Chapter 622 of the Acts of 1971, Gal.  
151B and Gal. 151C. (safe schools, Mass Law Chapter 76, section 5).

February 7, 2000, updated June 2006

Policy Prohibiting
Harassment/Bullying
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Section 37O.

(a)  As used in this section the following words shall, unless the context 
clearly requires otherwise, have the following meaning:

“Approved private day or residential school”, a school that accepts, 
through agreement with a school committee, a child requiring special 
education pursuant to section 10 of chapter 71B.

“Bullying”, the repeated use by one or more students of a written, 
verbal or electronic expression or a physical act or gesture or any 
combination thereof, directed at a victim that: (i) causes physical or 
emotional harm to the victim or damage to the victim’s property; (ii) 
places the victim in reasonable fear of harm to himself or of damage 
to his property; (iii) creates a hostile environment at school for the 
victim; (iv) infringes on the rights of the victim at school; or (v) ma-
terially and substantially disrupts the education process or the orderly 
operation of a school. For the purposes of this section, bullying shall 
include cyber-bullying.

“Charter school”, commonwealth charter schools and Horace Mann 
charter schools established pursuant to section 89 of chapter 71.

“Cyber-bullying”, bullying through the use of technology or any elec-
tronic communication, which shall include, but shall not be limited to, 
any transfer of signs, signals, writing, images, sounds, data or intel-
ligence of any nature transmitted in whole or in part by a wire, radio, 
electromagnetic, photo electronic or photo optical system, including, 
but not limited to, electronic mail, internet communications, instant 
messages or facsimile communications. Cyber-bullying shall also 
include (i) the creation of a web page or blog in which the creator 
assumes the identity of another person or (ii) the knowing imperson-
ation of another person as the author of posted content or messages, if 
the creation or impersonation creates any of the conditions enumerat-
ed in clauses (i) to (v), inclusive, of the defi nition of bullying.  Cyber-
bullying shall also include the distribution by electronic means of a 

Anti-Bullying Law
The Commonwealth of Massachusetts recently adopted legislation re-
quiring all school districts to include a copy of the Anti-Bullying law in 
its student handbooks. Please fi nd the law quoted below. In accordance 
with this statute, the Lexington Public Schools is in the process of devel-
oping an Anti-Bullying policy, procedural guidelines for implementation, 
and professional development training for all staff.

 
Anti-Bullying Law
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communication to more than one person or the posting of material on 
an electronic medium that may be accessed by one or more persons, if 
the distribution or posting creates any of the conditions enumerated in 
clauses (i) to (v), inclusive, of the defi nition of bullying.

“Collaborative school”, a school operated by an educational collab-
orative established pursuant to section 4E of chapter 40.

“Department”, the department of elementary and secondary educa-
tion.

“Hostile environment”, a situation in which bullying causes the 
school environment to be permeated with intimidation, ridicule or 
insult that is suffi ciently severe or pervasive to alter the conditions of 
the student’s education.

“Plan”, a bullying prevention and intervention plan established pursu-
ant to subsection (d).

“Perpetrator”, a student who engages in bullying or retaliation.

“School district”, the school department of a city or town, a regional 
school district or a county agricultural school.

“School grounds”, property on which a school building or facility is 
located or property that is owned, leased or used by a school district, 
charter school, non-public school, approved private day or residential 
school, or collaborative school for a school-sponsored activity, func-
tion, program, instruction or training.

“Victim”, a student against whom bullying or retaliation has been 
perpetrated.

(b)  Bullying shall be prohibited: (i) on school grounds, property immedi-
ately adjacent to school grounds, at a school-sponsored or school-re-
lated activity, function or program whether on or off school grounds, 
at a school bus stop, on a school bus or other vehicle owned, leased 
or used by a school district or school, or through the use of technol-
ogy or an electronic device owned, leased or used by a school district 
or school and (ii) at a location, activity, function or program that is 
not school-related, or through the use of technology or an electronic 
device that is not owned, leased or used by a school district or school, 
if the bullying creates a hostile environment at school for the victim, 
infringes on the rights of the victim at school or materially and sub-
stantially disrupts the education process or the orderly operation of 
a school.  Nothing contained herein shall require schools to staff any 
non-school related activities, functions, or programs.

Retaliation against a person who reports bullying, provides informa-
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tion during an investigation of bullying, or witnesses or has reliable 
information about bullying shall be prohibited.

(c)  Each school district, charter school, approved private day or residen-
tial school and collaborative school shall provide age-appropriate 
instruction on bullying prevention in each grade that is incorporated 
into the curriculum of the school district or school. The curriculum 
shall be evidence-based.

(d)  Each school district, charter school, non-public school, approved 
private day or residential school and collaborative school shall de-
velop, adhere to and update a plan to address bullying prevention and 
intervention in consultation with teachers, school staff, professional 
support personnel, school volunteers, administrators, community 
representatives, local law enforcement agencies, students, parents 
and guardians.  The consultation shall include, but not be limited to, 
notice and a public comment period; provided, however, that a non-
public school shall only be required to give notice to and provide a 
comment period for families that have a child attending the school. 
The plan shall be updated at least biennially.

Each plan shall include, but not be limited to: (i) descriptions of and 
statements prohibiting bullying, cyber-bullying and retaliation; (ii) 
clear procedures for students, staff, parents, guardians and others to 
report bullying or retaliation; (iii) a provision that reports of bully-
ing or retaliation may be made anonymously; provided, however, 
that no disciplinary action shall be taken against a student solely on 
the basis of an anonymous report; (iv) clear procedures for promptly 
responding to and investigating reports of bullying or retaliation; (v) 
the range of disciplinary actions that may be taken against a perpetra-
tor for bullying or retaliation; provided, however, that the disciplin-
ary actions shall balance the need for accountability with the need to 
teach appropriate behavior; (vi) clear procedures for restoring a sense 
of safety for a victim and assessing that victim’s needs for protection; 
(vii) strategies for protecting from bullying or retaliation a person 
who reports bullying, provides information during an investigation 
of bullying or witnesses or has reliable information about an act of 
bullying; (viii) procedures consistent with state and federal law for 
promptly notifying the parents or guardians of a victim and a per-
petrator; provided, further, that the parents or guardians of a victim 
shall also be notifi ed of the action taken to prevent any further acts of 
bullying or retaliation; and provided, further, that the procedures shall 
provide for immediate notifi cation pursuant to regulations promul-
gated under this subsection by the principal or person who holds a 
comparable role to the local law enforcement agency when criminal 
charges may be pursued against the perpetrator; (ix) a provision that 
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a student who knowingly makes a false accusation of bullying or 
retaliation shall be subject to disciplinary action; and (x) a strategy for 
providing counseling or referral to appropriate services for perpetra-
tors and victims and for appropriate family members of said students. 
The plan shall afford all students the same protection regardless of 
their status under the law.

A school district, charter school, non-public school, approved pri-
vate day or residential school or collaborative school may establish 
separate discrimination or harassment policies that include categories 
of students.  Nothing in this section shall prevent a school district, 
charter school, non-public school, approved private day or residential 
school or collaborative school from remediating any discrimination 
or harassment based on a person’s membership in a legally protected 
category under local, state or federal law.

The plan for a school district, charter school, approved private day 
or residential school and collaborative school shall include a provi-
sion for ongoing professional development to build the skills of all 
staff members, including, but not limited to, educators, administra-
tors, school nurses, cafeteria workers, custodians, bus drivers, athletic 
coaches, advisors to extracurricular activities and paraprofessionals, 
to prevent, identify and respond to bullying.  The content of such 
professional development shall include, but not be limited to: (i) 
developmentally appropriate strategies to prevent bullying incidents; 
(ii) developmentally appropriate strategies for immediate, effective 
interventions to stop bullying incidents; (iii) information regarding 
the complex interaction and power differential that can take place be-
tween and among a perpetrator, victim and witnesses to the bullying; 
(iv) research fi ndings on bullying, including information about spe-
cifi c categories of students who have been shown to be particularly 
at risk for bullying in the school environment; (v) information on the 
incidence and nature of cyber-bullying; and (vi) internet safety issues 
as they relate to cyber-bullying. The department shall identify and 
offer information on alternative methods for fulfi lling the professional 
development requirements of this section, at least 1 of which shall 
be available at no cost to school districts, charter schools, approved 
private day or residential schools and collaborative schools.

The plan shall include provisions for informing parents and guard-
ians about the bullying prevention curriculum of the school district 
or school and shall include, but not be limited to: (i) how parents 
and guardians can reinforce the curriculum at home and support the 
school district or school plan; (ii) the dynamics of bullying; and (iii) 
online safety and cyber-bullying.
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The department shall promulgate rules and regulations on the require-
ments related to a principal’s duties under clause (viii) of the second 
paragraph of this subsection; provided, that school districts, charter 
schools, approved private day or residential schools and collaborative 
schools shall be subject to the regulations.  A non-public school shall 
develop procedures for immediate notifi cation by the principal or per-
son who holds a comparable role to the local law enforcement agency 
when criminal charges may be pursued against the perpetrator.

(e)  (1) Each school district, charter school, non-public school, approved 
private day or residential school and collaborative school shall pro-
vide to students and parents or guardians, in age-appropriate terms 
and in the languages which are most prevalent among the students, 
parents or guardians, annual written notice of the relevant student-
related sections of the plan.

(2) Each school district, charter school, non-public school, approved 
private day or residential school and collaborative school shall pro-
vide to all school staff annual written notice of the plan.  The faculty 
and staff at each school shall be trained annually on the plan applica-
ble to the school.  Relevant sections of the plan relating to the duties 
of faculty and staff shall be included in a school district or school 
employee handbook.

(3) The plan shall be posted on the website of each school district, 
charter school, non-public school, approved private day or residential 
school and collaborative school.

(f)  Each school principal or the person who holds a comparable position 
shall be responsible for the implementation and oversight of the plan 
at his school.

(g)  A member of a school staff, including, but not limited to, an educator, 
administrator, school nurse, cafeteria worker, custodian, bus driver, 
athletic coach, advisor to an extracurricular activity or paraprofes-
sional, shall immediately report any instance of bullying or retaliation 
the staff member has witnessed or become aware of to the principal or 
to the school offi cial identifi ed in the plan as responsible for receiv-
ing such reports or both.  Upon receipt of such a report, the school 
principal or a designee shall promptly conduct an investigation.  If the 
school principal or a designee determines that bullying or retaliation 
has occurred, the school principal or designee shall (i) notify the local 
law enforcement agency if the school principal or designee believes 
that criminal charges may be pursued against a perpetrator; (ii) take 
appropriate disciplinary action; (iii) notify the parents or guardians of 
a perpetrator; and (iv) notify the parents or guardians of the victim, 
and to the extent consistent with state and federal law, notify them of 
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the action taken to prevent any further acts of bullying or retaliation.

(h)  If an incident of bullying or retaliation involves students from more 
than one school district, charter school, non-public school, approved 
private day or residential school or collaborative school, the school 
district or school fi rst informed of the bullying or retaliation shall, 
consistent with state and federal law, promptly notify the appropriate 
administrator of the other school district or school so that both may 
take appropriate action. If an incident of bullying or retaliation occurs 
on school grounds and involves a former student under the age of 21 
who is no longer enrolled in a local school district, charter school, 
non-public school, approved private day or residential school or 
collaborative school, the school district or school informed of the bul-
lying or retaliation shall contact law enforcement consistent with the 
provisions of clause (viii) of the second paragraph of subsection (d).

(i)  Nothing in this section shall supersede or replace existing rights or 
remedies under any other general or special law, nor shall this section 
create a private right of action.

(j)  The department, after consultation with the department of public 
health, the department of mental health, the attorney general, the 
Massachusetts District Attorneys Association and experts on bully-
ing shall: (i) publish a model plan for school districts and schools to 
consider when creating their plans; and (ii) compile a list of bullying 
prevention and intervention resources, evidence-based curricula, best 
practices and academic-based research that shall be made available 
to schools. The model plan shall be consistent with the behavioral 
health and public schools framework developed by the department in 
accordance with section 19 of chapter 321 of the acts of 2008. The 
resources may include, but shall not be limited to, print, audio, video 
or digital media; subscription based online services; and on-site or 
technology-enabled professional development and training sessions. 
The department shall biennially update the model plan and the list 
of the resources, curricula, best practices and research and shall post 
them on its website.
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Lexington High School’s Rules 
Regarding Acts of Hazing 
Hazing carries possible criminal penalties as described below. The fol-
lowing sections from the Massachusetts General Laws concern the crime 
of hazing:

  Section 17. Whoever is a principal organizer or participant in the 
crime of hazing as defi ned herein shall be punished by a fi ne of not 
more than one thousand dollars or by imprisonment in a house of cor-
rection for not more than one hundred days, or by both such fi ne and 
imprisonment.

  The term “hazing” as used in this section and in sections eighteen 
and nineteen, shall mean any conduct or method of initiation into any 
student organization, whether on public or private property, which 
willfully or recklessly endangers the physical or mental health of any 
student or other person. Such conduct shall include whipping, beat-
ing, branding, forced calisthenics, exposure to the weather, forced 
consumption of any food, liquor, beverage, drug or other substance, or 
any other brutal treatment or forced physical activity which is likely 
to adversely affect the physical health or safety of any such student or 
other person, or which subjects such student or other person to ex-
treme mental stress, including extended deprivation of sleep or rest or 
extended isolation.

  Section 18. Whoever knows that another person is the victim of hazing 
as defi ned in section seventeen and is at the scene of such crime shall, 
to the extent that such person can do so without danger or peril to 
himself or others, report such crime to an appropriate law enforcement 
offi cial as soon as reasonably practicable. Whoever fails to report such 
crime shall be punished by a fi ne of not more than fi ve hundred dol-
lars.

Policy Prohibiting
Hazing



63
LHS Handbook 2011-2012

Drugs and Alcohol Policy
Substance Use Policy

LPS Policy on Use of Drugs and 
Alcohol on School Premises
Purpose and Scope
The use, sale, delivery, or other possession of alcohol or drugs, except 
for medicinal purposes, within all school buildings, school facilities, or 
on school grounds or school buses of the Lexington Public Schools by 
any individual is prohibited at all times. For the purpose of this policy, 
the term “drugs” includes alcohol, controlled substances as defi ned in 
Mass. Gen. Laws, Ch. 94C (including, but not limited to marijuana, 
heroin, cocaine), as well as restricted drugs, such as prescription or over 
the counter drugs that are misused; steroids; and products misused for the 
purpose of mind altering effects (aerosols, solvents, etc.).

A student determined to be in violation of this policy shall be subject to 
disciplinary action pursuant to the student discipline code.

Application
This policy shall be promulgated to all staff and students in appropriate 
handbook(s) and publications.

The Lexington Public Schools will report to the police suspected viola-
tions of laws relating to alcohol and drugs on school property.

LEGAL REF:  M.G.L. c. 71, §37H (students-controlled substances)
  M.G.L. c. 138, §§34, 34A, 34C (alcohol)
  M.G.L. c. 94C (controlled substances)
  M.G.L. c. 270, §6 (glue-toxic substances)
  M.G.L. c. 272, §40A (alcohol on school property)
  Drug-Free Workplace Act of 1988
  Drug-Free Schools and Community Act Amendments of 1989

Approved June 18, 2002

Substance Use Policy
Drug and alcohol use by students poses a serious threat not only to their 
own well being, but also to the well being of the school system. Drugs 
and alcohol have no place in an educational environment where the goals 
are learning and growth, and they will not be tolerated during school 
hours or on school property or at any school-sponsored activity or event.

Students are strictly prohibited from actions involving drugs and alcohol 
during school hours or on school property or at any school-sponsored 
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activity or event. Such prohibited activities include but are not limited to:
 1. attempting to purchase
 2. using or have used 
 3. possession
 4. intention or attempting to sell or distribute
 5. selling or distributing
 6. possession of drug paraphernalia
 7. knowingly in the presence of those in possession.

For the purposes of this policy alcohol and drugs include not only 
alcohol, controlled substances as defi ned in Mass. Gen. Laws, Ch. 94C 
(including but not limited to marijuana, cocaine and heroin), but also 
restricted drugs such as prescription or over-the-counter drugs  which are 
misused; steroids; and products misused for the purpose of mind altering 
effects (aerosols, solvents, etc.)

Students who violate this policy will be subject to disciplinary action up 
to and including expulsion as set forth in Discipline – School Guidelines 
and as set forth in the Eligibility Requirements for Participation in All 
School Activities. [See index.]

The school will cooperate fully with the police to deal with violations of 
the law on school property. 

In addition to the rules and regulations outlined in this policy, students 
will be responsible to the rules and regulations of organizations including 
the Massachusetts Interscholastic Athletic Association, National Honor 
Society, etc. 

Students who are suspected of being under the infl uence of a 
substance or in possession of a substance
When a student is suspected of being under the infl uence of drugs or 
alcohol, the following procedures will be followed:
 1)   The student will be referred to the Dean and in most cases to the 

school nurse for assessment.
 2)   If the situation warrants, parents will be notifi ed and requested to 

take the student home.
 3)   Provisions related to search and seizure and student discipline will 

also be followed. 

Drugs and Alcohol Policy
Substance Use Policy
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Substance Use Outside of School
We at Lexington High School are deeply committed to the well-being of 
our students. Our primary goal is to encourage students to make healthy 
choices in all areas of life, seven days a week, 24 hours a day. We believe 
that the choices a student makes in the setting of the larger community 
have consequences that affect others in the Lexington High School com-
munity and for which the student is accountable. The partnership among 
students, parents and the school is important and should help students to 
learn to judge a situation and to then make sound, healthy decisions.

Students who are found to be engaged in substance abuse or other risky 
behavior at any time will be referred to the counselor. The counselor will 
evaluate the situation and meet with the student (and where appropriate, 
his or her parent) to recommend a course of action aimed at helping the 
student.

Athletics
The Massachusetts Interscholastic Athletic Association has developed 
rules and regulations governing athletics in the State of Massachusetts. 
Lexington High School is a member of this organization and therefore 
must adhere to and enforce the MIAA policy.

Policy/Rule
During the season of practice or play, a student shall not, regardless of 
quantity, use or consume, possess, buy/sell or give away any beverage 
containing alcohol; any tobacco product; marijuana; steroids; or any con-
trolled substance as defi ned under Mass. General laws, Ch 94C, or inhale 
the vapors of any intoxicating substance such as glue, nitrous oxide and 
the like sometimes referred to as huffi ng. It is not a violation for a student 
to be in possession of a legally defi ned drug specifi cally prescribed for 
the student’s own use by his/her doctor.

Note change in MIAA policy: The Chemical Health Rule 62.1 has been 
extended to include the period “From the earliest fall practice date, to 
the conclusion of the academic year or fi nal athletic event (whichever is 
later) . . .” 

Penalties
First violation  
When the Athletic Director confi rms, following an opportunity for the 
student to be heard, that a violation occurred, the student shall lose eligi-
bility for the next consecutive interscholastic contests totaling 25% of all 

Use Outside of School
Athletics
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Substance Use Policy

interscholastic contests in that sport. For the student, these penalties will 
be determined by the season the violation occurs. No exception is permit-
ted for a student who becomes a participant in a treatment program. It is 
recommended that the student be allowed to remain at practice for the 
purpose of rehabilitation. All fractional parts of an event will be truncated; 
i.e., all fractional parts of an event will be dropped when calculating the 
25% of the season.

Second and subsequent violations  
When the principal confi rms, following an opportunity for the student 
to be heard, that a violation occurred, the student shall lose eligibil-
ity for the next  consecutive interscholastic contests totaling 60% of all 
interscholastic contests in that sport. For the student, these penalties will 
be determined by the season the violation occurs. All fractional parts of 
an event will be truncated; i.e., all fractional parts of an event will be 
dropped when calculating the 60% of the season.  

If after the second or subsequent violation the student of his/her own 
volition becomes a participant in an approved chemical dependency 
program or treatment program, the student may be certifi ed for reinstate-
ment in MIAA activities after a minimum of 40% of events. The director 
or a counselor of a chemical dependency treatment center must issue 
such certifi cation. All fractional parts of an event will be truncated; i.e., 
all fractional parts of an event will be dropped when calculating the 40% 
of the season.

Penalties shall be cumulative each academic year. If the penalty period is 
not completed during the season of violation, the penalty shall carry over 
to the student’s next season of actual participation, which may affect the 
eligibility status of the student during the next academic year..



67
LHS Handbook 2011-2012

Disciplinary Procedures
No student shall be disciplined without being afforded appropriate due 
process. Prior to discipline which does not involve exclusion from school 
or school related activities, the student should be informed of the charges 
against him/her and given an opportunity to present his/her side of the 
story. For discipline involving exclusion, the procedures set forth in the 
following sections will be followed.

Detention Procedures
When a teacher detention is warranted, the teacher will meet with the stu-
dent to assign the detention. Failure of a student  to report to the teacher 
detention will result in a referral to the Dean for further disciplinary 
action.  

When an administrative detention is warranted, the Dean will meet 
with the student to assign the detention, giving at least one day’s notice. 
After-school activities such as clubs, sport teams, and work are not valid 
reasons for missing an assigned detention.

Detention is held on Tuesday and Thursday from 2:40 to 3:30 p.m. 
throughout the school year, and on Wednesday from 7:00 to 7:45 a.m.

Students who arrive late for afternoon detention will not be allowed to 
enter the hall. Further, students who are disruptive once detention begins 
will be asked to leave. In both cases, the Dean will meet with the student 
to discuss the incident before determining further disciplinary action. 
Students who are assigned morning detention will not be allowed to enter 
without academic work to complete.

Suspension/Expulsion from School
The following are merely examples of conduct that may lead to suspen-
sion or expulsion from school. Students are expected to realize that if 
they engage in any behavior that is inconsistent with an appropriate 
educational environment, whether or not specifi cally listed, they could be 
subjecting themselves to disciplinary action.
1. Interfering with a teacher conducting a class.
2. Forging or misusing passes.
3. Truancy.
4.  Failing to adhere to the consequences of wrongdoing, such as not ap-

pearing for building detentions.

Disciplinary Procedures
Detention Procedures

Suspension/Expulsion from School
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5.  Unsafe operation of any form of motor vehicle on school grounds or 
repeated illegal parking.

6.  After a warning by an Dean or the Principal, repeated actions that 
have been identifi ed as inappropriate for a student at Lexington High 
School.

7.  Being present during, and having knowledge of, drug or alcohol use  
during school hours or on school property or at a school-related event.

8.  Loitering in the parking lots or the corner of Park and Muzzey Streets 
near the Foreign Language Building.

A student will be suspended for the following behaviors:
1.  Causing or attempting to cause damage to school property, stealing or 

attempting to steal school property, and stealing or attempting to steal 
food from the cafeteria or vending machines.

2.  Causing or attempting to cause damage to private property, or stealing 
or attempting to steal private property.

3.  Extreme acts of disrespect, such as intimidating, harassing, hazing, 
spitting at, or causing physical harm to others.

4.   Fighting (self-defense is not permitted if it goes beyond grasping to 
restrain another person).

5.  Intentionally defying the valid authority of supervisors or administra-
tors, including refusal to identify him/herself to a staff member when 
requested.

6.  Smoking or using tobacco products in school buildings or on school 
grounds.

7.  Setting a fi re.
8.  Possessing, using, or threatening to use weapons/potential weapons. 
9.  Violation of the Substance Use Policy (see Index).
10. Misuse of computer access privileges and/or unauthorized tampering 

with computer fi les.
11.Card playing during school hours and/or gambling at any time.
12. Failing to surrender a cellphone/audio device or any banned incendi-

ary device to a faculty member or administrator when asked.
13. Throwing objects (such as rocks, snow, food, water balloons, etc.) 

which could cause injury or damage to a person or property.
14. Operating a vehicle on pedestrian walkways, lawns, or in the Quad area.
15.Leaving school grounds without Open Campus privileges.
16. Engaging in any behavior which causes a disruption to the safe and 

Suspension/Expulsion
from School
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orderly environment of the school.
17. Interfering with the appropriate use of school emergency equipment, 

including but not limited to fi re alarms, fi re detectors, sprinklers, se-
curity cameras, security camera housings, fi re extinguishers, or AEDs 
(i.e., Automatic External Defi brillators).

A student may be expelled for the following behaviors:
1.  Violation of the LPS Policy on Use of Drugs and Alcohol on School 

Premises or violation of the Substance Use Policy (see Index).
2.  Use of force against an individual.
3.  Possession of a dangerous weapon.
4. Acts of vandalism or arson.
5. Violation of an individual’s civil rights.
6.  Severe or repeated instances of behaviors for which a student may be 

suspended as listed above.

In addition, a student may be suspended/expelled if (1) the student has 
been charged/convicted of a felony and (2) the principal has determined 
that the student’s continued presence in school would have a substantial 
detrimental effect on the general welfare of the school. This suspension/
expulsion may occur even when the alleged conduct forming the basis of 
the charge did not occur on school property or at school-related events. 
(See Suspension/Expulsion for a Felony Charge or Conviction in Index.)

Suspension and Exclusion
A.  Short-Term Suspension and Exclusion from 

School-Related Activities
  Unless a student presents a danger or substantial disruption to the 

educational process, the student shall receive the following prior to 
suspension of one to ten days or the exclusion from school related 
activities: (1) oral or written notice of the charges against him/her ; (2) 
oral or written explanation of the facts which form the basis for the ac-
cusation; and (3) an opportunity to present his/her side of the story. In the 
case where the student’s  presence poses a threat of danger or a substantial 
disruption, this process will occur immediately after rather than before 
suspension. Written confi rmation of the suspension will be provided. 

Suspension and Exclusion
Short-Term
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B.  Expulsion or Long-Term Suspension
  Prior to expulsion or suspension longer than ten days, the student shall 

receive (1) written notice of the charges against him/her; (2) written 
notice of the underlying facts which form the basis for the charges; (3) 
an opportunity for a hearing, including an opportunity to hear the evi-
dence against him/her, to present witnesses and other evidence on his/
her own behalf, and representation by a parent, attorney or other adult.

  In the case of a student who is charged with possessing a dangerous 
weapon or controlled substance as defi ned in Mass. Gen. Laws. Ch. 
94C (including but not limited to marijuana, cocaine and heroin) at 
school or school-related events, or assaulting staff, the hearing shall be 
held before the Principal with appeal to the Superintendent. The Prin-
cipal may also suspend/expel a student charged with a felony under the 
standards set forth by Mass. Gen. Laws Ch. 71 §37H1/2. (See Index.) 

  Except as specifi ed in the paragraph above, hearings from long-term 
suspension or expulsion will be held before the School Committee.

C.   Appeals of Discipline
  Notwithstanding any other provision of this Handbook or School 

Committee policy, disciplinary action imposed against a student shall 
have one level of appeal. Such appeal shall be as follows:

   Discipline initially imposed by a teacher may be appealed to a Dean,
   Discipline initially imposed by a Dean or other administrator may be 

appealed to the Principal.

D.  Participation in School Activities
  A student who has been suspended may not participate in any form of 

school activity, athletic, dramatic, etc. from the imposition of the suspen-
sion through midnight of the last day of suspension. Any student who is 
suspended from school, or who violates a major school rule on the school 
day immediately preceding a weekend or vacation extracurricular activity, 
may be barred from that activity at the discretion of the Dean.

E.  Make-Up Work for Suspended Students
  Teachers are informed of in-school suspensions and suspensions three 

days or longer. Students are allowed to make up all work missed during 
a suspension. During a suspension the student is expected to contact 
individual teachers and access teacher websites to stay up to date with 
classroom assignments. Teachers will not be required to provide extra 

Long-Term
Appeals of Discipline
Participation in School Activities
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help to the student but will provide students with an opportunity to 
hand in assignments due on the day of the suspension, obtain assign-
ments distributed on the day of the suspension, or to take a test or quiz 
given on the day of the suspension.

Suspensions do not appear on student transcripts. However, all 
direct inquiries from post-secondary institutions will be responded to 
in a forthright manner.

Use of Lockers and Private Property on 
Campus (Search and Seizure Policy)
Rationale
The High School administration as well as the faculty, students and all 
members of the community have an obligation to work toward main-
taining an environment that is conducive to the educational process and 
ensures the safety of all its members. Students are not to bring to school 
objects which disrupt the educational environment or endanger the safety 
of others.

Search or Seizure of Property
Weapons; controlled substances; matches, lighters, lighter fl uid or any 
other incendiary device; and other items inappropriate to a school setting 
are not to be kept in school lockers. Students should not assume a legiti-
mate expectation to privacy within their lockers. (See Right to Privacy in 
Index.) Lockers assigned to students remain the property of the Lexing-
ton Public Schools and are subject to search by school offi cials at any 
time. These searches may be conducted without warning. Personal locks 
should not be placed on a locker without the permission of the Dean. 
Improperly placed personal locks will be removed.

Furthermore, students are not to have in their possession, on their per-
son or in their personal belongings, weapons, controlled substances, 
matches, lighters, lighter fl uid or any other incendiary device, or other 
illegal, inappropriate items. School offi cials may search the students and 
his or her personal belongings such as clothing, backpacks and purses, as 
well as any automobiles on campus, so long as the school offi cial has a 
reasonable suspicion that a search will produce evidence of a violation of 
school rules or violation of law.

Use of Lockers and Private Prop-
erty (Search and Seizure Policy)
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Students

Discipline of Students with Special Needs
The Individuals with Disabilities Education Act (IDEA) provides eligible 
students with certain procedural rights and protections in the context of 
student discipline. A brief overview of these rights is provided below.

In general, students may be excluded from their programs, just as any 
other student can be, for up to ten school days per year. However, when 
a student is excluded from his/her program for more than ten school days 
in the school year, school staff may be required to provide alternative 
educational services for the student. In addition, in many instances, the 
student’s Team must convene to determine whether the student’s behav-
ior was a direct result of his/her disability (a “manifestation determina-
tion”).

If the Team determines the behavior was not a direct result of the stu-
dent’s disability, the school may discipline the student according to the 
school’s code of student conduct, except that the district must continue 
to provide the student with educational services during the period of sus-
pension or expulsion. However, if the Team determines that the behavior 
was a direct result of the disability, the student may not be excluded from 
the current educational placement (except in the case of weapons, drugs, 
or serious bodily injury) until the Team develops and the parent(s)/
guardian(s) consent(s) to a new IEP. The Team must also conduct a 
functional behavior assessment and develop or revise a behavioral plan 
for the student. 

In the event a student possesses, uses, sells or solicits a controlled sub-
stance or possesses a weapon, or seriously injures an individual at school 
or a school function, a school may place a student in an interim alterna-
tive education setting for up to 45 days. Hearing offi cers may also order 
the placement of a student in an appropriate interim setting for up to 45 
days upon determination that the current placement is substantially likely 
to result in injury to the student or others.

When a parent(s)/guardian(s) disagrees with the Team’s decision on the 
“manifestation determination” or with a decision regarding placement, 
the parent(s)/guardian(s) has a right to request an expedited due process 
hearing from the Bureau of Special Education Appeals.
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Similar procedures apply to students with plans under Section 504 of the 
Rehabilitation Act of 1973.

Additional information regarding the procedural protections for students 
eligible for services under laws providing for services for students with 
disabilities can be obtained from the Special Education Offi ce at LHS 
(781-861-2320, ext. 2183).

Discipline of Students Not Yet 
Determined Eligible for Special Education
The IDEA protections summarized above also apply to students who 
have not yet been found eligible for IEPs if the school district is deemed 
to have knowledge that the students were eligible for IEPs before the 
conduct that precipitated the disciplinary action occurred.  The IDEA 
provides that a school district is “deemed to have knowledge” if: (1) the 
child’s parent had expressed concern in writing to district supervisory 
or administrative personnel or the child’s teacher that the child needs spe-
cial education and related services; (2) the child’s parent had requested 
an evaluation of the child to determine eligibility for special education 
services; or (3) the teacher of the child or other school district person-
nel had expressed specifi c concerns about a pattern of behavior by the 
child directly to the district’s director of special education or to other 
supervisory personnel.  However, a school district is not “deemed to have 
knowledge” if the district evaluated the student and determined that the 
child was not eligible for special education services or the child’s parent 
refused an evaluation of the child or IDEA services.  

If the school district has no knowledge that a student is an eligible 
student under the IDEA before taking disciplinary measures against the 
student, the student may be disciplined just as any other student may be.  
If, however, a request is made for an evaluation to determine eligibility 
while the student is subject to disciplinary measures, the district must 
conduct the evaluation in an expedited manner. Pending the results of the 
evaluation, the student must remain in the educational placement deter-
mined by school authorities, which may include suspension or expulsion 
without services.  If the student is determined eligible for an IEP as a 
result of the evaluation, the school district must provide the student with 
special education and related services in accordance with the IDEA.  

Discipline of Special Needs 
Students
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Legal Reference
Expulsion for Possession of a Dangerous Weapon, a Con-
trolled Substance, Assault on Educational Personnel

Mass. Gen. Laws, Ch.71, §37H provides the following:

 (a)  Any student who is found on school premises or at school-sponsored 
or school-related events, including athletic games, in possession of a 
dangerous weapon, including, but not limited to, a gun or a knife; or 
a controlled substance as defi ned in Chapter 94C, including, but not 
limited to, marijuana, cocaine, and heroin, may be subject to expul-
sion from the school or school district by the Principal.

 (b)  Any student who assaults a teacher, teacher’s aide or other education-
al staff or administrator on school premises or at school-sponsored 
or school-related events, including athletic games, may be subject to 
expulsion from the school or school district by the Principal.

 (c)  Any student who is charged with a violation of either paragraph 
(a) or (b) shall be notifi ed in writing of an opportunity for a hear-
ing, provided, however, that the student may have representation, 
along with the opportunity to present evidence and witnesses at 
said hearing before the Principal. After said hearing, a Princi-
pal may, in his discretion, decide to suspend rather than expel a 
student who has been determined by the Principal to have violated 
either paragraph (a) or (b);

 (d)   Any student who has been expelled from a school district pursuant 
to these provisions shall have the right to appeal to the Superinten-
dent. The expelled student shall have ten days from the date of the 
expulsion in which to notify the Superintendent of his appeal. The 
student has the right to counsel at a hearing before the Superinten-
dent. The subject matter of the appeal shall not be limited solely 
to a factual determination of whether the student has violated any 
provisions of this section.

 (e)  When a student is expelled under the provisions of this section, 
the school or school district within the Commonwealth shall be 
required to admit such student or to provide educational services 
to said student. If said student does apply for admission to another 
school or school district, the Superintendent of the school district 
to which the application is made may request and shall receive 
from the Superintendent of the school expelling said student a 
written statement of the reasons for said expulsion.

Legal Reference
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Suspension/Expulsion for
a Felony Charge or Conviction

Suspension/Expulsion for a 
Felony Charge or Conviction
 (1)   Upon the issuance of a criminal complaint charging a student 

with a felony or upon the issuance of a felony delinquency com-
plaint against the student, the Principal of the school in which 
the student is enrolled may suspend such student for a period of 
time determined appropriate by said Principal, if said Principal 
determines that the student’s continued presence in school would 
have a substantial detrimental effect on the general welfare of 
the school. The student shall receive written notifi cation of the 
charges and the reasons for such suspension prior to such suspen-
sion taking effect. The student shall receive written notifi cation of 
his right to appeal and the process for appealing such suspension, 
provided, however, that such suspension shall remain in effect 
prior to any appeal hearing conducted by the Superintendent.

    The student shall have the right to appeal the suspension to the Su-
perintendent. The student shall notify the Superintendent in writing of 
his request for an appeal no later than fi ve calendar days following the 
effective date of the suspension. The Superintendent shall hold a hear-
ing with the student and the student’s parent or guardian within three 
calendar days of the student’s request for an appeal. At the hearing, 
the student shall have the right to present oral and written testimony 
on his behalf, and shall have the right to counsel. The Superintendent 
shall have the right to overturn or alter the decision of the principal, 
including recommending an alternate educational program for the 
student. The Superintendent shall render a decision on the appeal 
within fi ve calendar days of the hearing. Such decision shall be the 
fi nal decision of the town with regard to the suspension.

 (2)   Upon a student’s being convicted of a felony or upon adjudication 
or admission in court of guilt with respect to such a felony or felony 
delinquency, the Principal of a school in which a student is enrolled 
may expel said student if such Principal determines that the student’s 
continued presence in school would have a substantial detrimental 
effect on the general welfare of the school. The student shall receive 
written notifi cation of the charges and reasons for the expulsion prior 
to such expulsion taking effect. The student shall also receive written 
notifi cation of his right to appeal and  the process for appealing such 
expulsion, provided, however, that the expulsion shall remain in ef-
fect prior to the appeal hearing conducted by the Superintendent.
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   The student shall have the right to appeal the expulsion to the Super-
intendent. The student shall notify the Superintendent, in writing, of 
his request for an appeal no later than fi ve calendar days following the 
effective date of the expulsion. The Superintendent shall hold a hear-
ing with the student and the student’s parent or guardian within three 
calendar days of the student’s request for an appeal. At the hearing, the 
student shall have the right to present oral and written testimony on his 
behalf, and shall have the right to counsel. The Superintendent shall 
have the right to overturn or alter the decision of the Principal, including 
recommending an alternate educational program for the student. The 
Superintendent shall render a decision on the appeal within fi ve calendar 
days of the hearing. Such decision shall be the fi nal decision of the town 
with regard to the expulsion.

   Upon expulsion of such student no school or school district shall be 
required to provide educational services to such student.
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VIII. Other Policies and Procedures

Field Trips
Field trips and excursion trips – defi nitions

Field Trip – trip to a place of educational value or interest (scientifi c, 
historical, or cultural) to which the whole class or team goes, with care 
taken to exclude no one because of fi nancial limitations. Town and 
school policies and standards of safety and insurance, etc. apply.  

Excursion Trip – tour to a selected place of interest, led by one or more 
teachers, if they so desire, held preferably during a school vacation or 
over a weekend, with no special school sanctions or integration into the 
curriculum. All responsibility lies between the tour leader and student 
and his/her parents. No general funds are used.

Persons planning a fi eld trip or excursion trip should make certain that it 
is well within the fi nancial reach of the participating group. Long ex-
pensive trips for large or small groups of students should be limited. All 
school policies apply to these trips.

Field trips should be planned during school time. If the trip requires more 
than one day, non-school time should be utilized. Forms and procedures 
are cleared through the Associate Principal’s offi ce.

School rules apply to all school trips. Students who violate school rules 
will be subject to applicable disciplinary procedures.

Field Trip Policy
Purpose – Field trips held on school days must be extensions of the 
instructional program.

Participation – The students’ participation in a full-day fi eld trip is 
recorded as present for the school day; no-count absences will be marked 
for individual class absences and partial day fi eld trips. For students who 
choose not to participate, worthwhile instructional activities shall be 
provided under the supervision of a classroom teacher, if at all possible, 
or else a qualifi ed substitute.

Funding – If additional expenditures are required, supervisors of the trip 
shall make certain that funds are available to provide for students unable 

Field Trips Defi nitions
Policy
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to fi nance additional cost themselves. Within each school discreet pro-
cedures should be established which will allow and encourage students 
and/or parents to seek needed assistance. The School Committee’s policy 
on fund raising shall be adhered to by each principal if non-school funds 
are to be raised for fi eld trips.

Procedure – The teacher will then obtain permission for the trip from 
the Associate Principal. 

At least three days in advance of the trip, all students must return a 
signed permission slip which will include parental signature along with 
the signatures of the students’ teachers, acknowledging awareness of the 
impending class absence. These permission slips will be distributed and 
collected by the teacher sponsoring the trip. The teacher sponsoring the 
trip is expected to bring the permission slips on the trip in order to have 
all pertinent medical information. 

It is expected that all students in a class scheduled to go on a fi eld trip 
will go. Any exceptions to this policy will require sponsor approval.  
Exceptions can be made if the students pay for the trip or if the par-
ents refuse to sign the parental permission slip or there are extenuating 
circumstances. If there is a safety or disciplinary concern, the student’s 
Dean may prohibit a student from attending a fi eld trip. 

Field Trips
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Child Abuse and Neglect Policy
Grief and Loss Policy

Child Abuse and/or Neglect Policy
The Lexington Public Schools (LPS) is dedicated to the goal of protect-
ing our students from child abuse and neglect and to respond effectively 
to incidents of child abuse and neglect. LPS recognizes local, state and 
national efforts to address problems associated with child abuse and 
neglect and will work cooperatively with all agencies with responsibility 
for addressing such concerns.

Massachusetts General Laws (M.G.L.) c. 119, §51A, provides that 
certain persons in their professional capacity are mandated to report 
child abuse and neglect when they have reasonable cause or suspicion 
to believe that a child under the age of 18 years is suffering physical or 
emotional injury resulting from abuse that causes harm or substantial risk 
of harm to the child’s health or welfare, including sexual abuse, or from 
neglect, including malnutrition. All employees of LPS are mandated 
reporters, and LPS has adopted a policy to assist all LPS employees to 
carry out their responsibilities effectively under M.G.L. c. 119, §51A.

Policy for Assisting with Grief and Loss
Rationale
It is often the educational community, in collaboration with the fam-
ily, that is called upon to respond to young people in times of grief and 
loss. Accidents, illnesses and suicides impact fellow students and adults 
whose lives touch those of young people. At the onset of the crisis, a 
response plan should be in place for informing and responding to the 
school community.

The Principal requests and verifi es that the information received is ac-
curate. During the conversations with the family, permission will be 
requested for information to be shared with staff and students.

The Principal will inform the Superintendent, the student’s Counselor 
and Dean and the school social worker. This crisis team will write a short 
paragraph containing factual information that will be delivered to each 
classroom during the same period (all students receive the announcement 
at the same time). Teachers should restrict their answers to questions to 
basic information, and should be discreet.

If possible, using the “no school telephone chain” to all teachers and sup-
port staff  (including secretaries), the Principal will request their arrival 
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at school 30 minutes earlier to attend a special faculty meeting. This is to 
inform them of events, discuss the plan of the day, allow faculty mem-
bers to process and express their own feelings (as well as their role as 
faculty). The school social worker may review some of the feelings the 
students/faculty may experience.

A Counselor will visit every classroom/ homeroom of the student (in 
collaboration with the teacher) and respond to feelings and questions. 
Counselors will be available to see students individually and in groups or 
to go into a class. If possible, avoid an announcement over the P.A. until 
all classes have been informed of events. Then, a follow-up announce-
ment may be made by the Principal. It may be appropriate to observe a 
moment of silence.

All media requests are referred to the Principal who will consult with the 
Superintendent before issuing formal statements. Teachers and students 
will be reminded that they need not respond to inquiries from the press or 
others.

Potentially vulnerable students and staff need to be identifi ed and moni-
tored for possible referral. Teachers should release any student who 
expresses a need to talk with a counselor and follow up on their arrival. 
Additionally, teachers will inform the counselor of any students who ap-
pear overly depressed or who are acting in an unusual manner.

In general, in the case of a death student participation in funerals is an 
individual decision, and under the supervision of parents. The Principal 
will announce the funeral arrangements to the school as soon as possible 
after receiving this information.

In the case of a suicide a letter will be sent to all parents informing them 
of the suicide and of the school’s response. Included with this letter will 
be the suicide warning signs and a list of resources.

Students and staff may have a number of questions and responses during 
the following next few days and weeks.
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Student Records: 
Non-Custodial Parent

Introduction
Under federal and state law, a divorced or separated parent has full ac-
cess to his/her child’s student records unless there is a court order, state 
statute, or legally binding document relating to matters such as divorce, 
separation or custody that specifi cally revokes this right. The Massachu-
setts legislature recently passed a statute (Mass. Gen. L. ch. 71, §34H) 
that is designed to standardize the process by which public schools pro-
vide copies of student records to parents who do not have physical cus-
tody of their children (“non-custodial parents”). Non-custodial parents 
who want copies of their children’s student records must submit a written 
request to the school principal as described below.

(5) Access Procedures for Non-Custodial Parents as required by 
M.G.L. c. 71, § 34H, is described below:
 (a)  A non-custodial parent is eligible to obtain access to the student 

record unless:
  1.  the parent has been denied legal custody or has been ordered to 

supervised visitation, based on a threat to the safety of the stu-
dent and the threat is specifi cally noted in the order pertaining to 
custody or supervised visitation, or

  2.  the parent has been denied visitation, or
  3.  the parent’s access to the student has been restricted by a tempo-

rary or permanent protective order, unless the protective order 
(or any subsequent order modifying the protective order) specifi -
cally allows access to the information contained in the student 
record, or

  4.  there is an order of a probate and family court judge which pro-
hibits the distribution of student records to the parent.

 (b)  The school shall place in the student’s record documents indicat-
ing that a non-custodial parent’s access to the student’s record is 
limited or restricted pursuant to 603 CMR 23.07(5)(a).

 (c)  In order to obtain access, the non-custodial parent must submit a 
written request for the student record to the school principal.

 (d)  Upon receipt of the request the school must immediately notify the 
custodial parent by certifi ed and fi rst class mail, in English and the 
primary language of the custodial parent, that it will provide the 

Student Records:
Non-Custodial Parent
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Non-Custodial Parent

non-custodial parent with access after 21 days, unless the custodial 
parent provides the principal with documentation that the non-
custodial parent is not eligible to obtain access as set forth in 603 
CMR 23.07 (5)(a).

 (e)  The school must delete all electronic and postal address and 
telephone number information relating to either work or home 
locations of the custodial parent from student records provided to 
non-custodial parents. In addition, such records must be marked to 
indicate that they shall not be used to enroll the student in another 
school.

 (f)  Upon receipt of a court order that prohibits the distribution of 
information pursuant to G.L. c. 71, §34H, the school shall notify 
the non-custodial parent that it shall cease to provide access to the 
student record to the non-custodial parent.

Regulatory Authority:

603 CMR 23.00: M.G.L. c. 71, 34D, 34ES
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Restraint of Students Policy
I. Background of Policy
The Board of Education for the Commonwealth of Massachusetts 
adopted regulations governing Physical Restraint (603 CMR 46.00), 
hereinafter referred to as the “Regulations,” effective April 2, 2001. 
In distributing the Regulations, the Board of Education, through the 
Department of Education (DOE) has described its goal of working in 
partnership with local educational agencies to ensure that every student 
participating in a Massachusetts public education program is free from 
the unreasonable use of physical restraint. The Lexington Public Schools 
complies with the Regulations to the extent required by law. This policy 
provides a brief overview of the Regulations.

II. Purpose and Scope 
The Regulations govern the use of physical restraint on students in 
publicly funded school districts, charter schools, collaborative educa-
tion programs and special education schools approved under applicable 
Regulations.  Regulations apply not only at school, but also at school-
sponsored events and activities, whether or not on school property.

The Lexington School Committee’s goal is to work in partnership with 
the Massachusetts Department of Education to ensure that every student 
participating in the Lexington Public Schools program is free from the 
unreasonable use of physical restraint.  Physical restraint shall be used 
only in emergency situations, after other less intrusive alternatives have 
failed or been deemed inappropriate, and with extreme caution to pre-
vent or minimize harm to any student as a result of physical restraint.

III. Application
Methods and Conditions for Implementation
School staff may use physical restraint only (1) when nonphysical inter-
ventions are ineffective and the student’s behavior poses a threat of im-
minent, serious harm to self and/or others, or (2) pursuant to a student’s 
Individual Education Plan or other written plan developed in accordance 
with state and federal law and approved by the school and parent or 
guardian.

Physical restraint may not be used as a means of punishment or as a 

Restraint of Students Policy
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response to property destruction, disruption of school order, a student’s 
refusal to comply with a school rule or staff directive, or verbal threats 
that do not constitute a threat of imminent, serious, physical harm.

 1/ Physical restraint is the use of bodily force to limit a student’s free-
dom of movement. It does not include touching or holding a student 
without the use of force for the purpose of directing the student.  

Chemical and mechanical restraints may not be used. Seclusion is pro-
hibited.

Whenever possible, the administration of restraints shall be witnessed by 
at least one adult who does not participate in the restraint.

The Regulations do not prevent a teacher, employee or agent of the Lex-
ington Public Schools from using reasonable force to protect students, 
other persons or themselves from assault, or imminent serious physical 
harm, or from restraining students, as otherwise provided in the Regula-
tions.

Staff Training
In the fi rst month of each school year, all school staff will receive 
training with respect to the district’s restraint policy (i.e., following the 
Regulations), including receiving information about interventions that 
may preclude the need for restraint, types of restraint and related safety 
considerations, and administering physical restraint in accordance with 
known medical or psychological limitations and/or behavioral interven-
tion plans applicable to an individual student. New hires during the year 
will be trained within the fi rst month of their employment.  

Additionally, each school will identify specifi c staff to serve as school-
wide restraint team to ensure proper administration of physical restraint.  
These individuals must participate in an in-depth training with respect to 
restraint and implementation of the Regulations.

Reporting Requirements and Follow-Up
In instances where a physical restraint (1) lasts more than fi ve minutes 
or (2) results in injury to a student or staff member, the school staff must 
report the physical restraint to the principal or a designee. The principal/
designee must maintain an ongoing record of all such reported instances, 
which will be made available in accordance with state and federal law 
and regulations. The principal/designee must also verbally inform the 
student’s parent or guardian of the restraint as soon as possible, and 
by written report postmarked no later than three school working days 
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following the use of the restraint. The written restraint report must be 
provided to the parent or guardian in the language in which report cards 
and other necessary school-related information are customarily provided. 
The report must also include information regarding opportunities for the 
student’s parents or guardians to discuss with school offi cials the admin-
istration of the restraint, any disciplinary sanctions that may be imposed 
on the student and/or any other related matter.

2/Exceptions may be made when explicitly authorized by a physician and 
approved by a parent or guardian. Chemical restraint is the administra-
tion of medication for the purpose of limiting the student’s freedom of 
movement. Mechanical restraint is the use of a physical device to restrict 
the movement of a student or the movement or normal function of a 
portion of his or her body. It does not include a protective or stabilizing 
device ordered by a physician.

3/Seclusion is defi ned as physically confi ning a student alone in a room 
or limited space without access to school staff. It does not include the use 
of “time out” procedures during which a staff member remains accessible 
to the student.

In the event that a physical restraint (1) lasts longer than 20 minutes or 
(2) results in serious injury to the student or staff member, the school 
must, within fi ve school working days of the reported restraint, provide 
a copy of the written report to DOE along with a copy of the school’s 
record of physical restraints covering the thirty-day period prior to the 
date of the restraint.

For students who require the frequent use of restraint because they 
present a high risk of frequent, dangerous behaviors, school staff may 
seek and obtain the parent or guardian’s consent to waive reporting 
requirements for restraints administered to an individual student that do 
not result in serious injury to the student or staff member or constitute 
extended restraint (longer than 20 minutes).

Follow-up procedures for restraint include not only the reporting require-
ments set forth above, but also reviewing the incident with the student to 
address the behavior that precipitated the restraint, reviewing the incident 
with the staff person(s) who administered the restraint to discuss whether 
proper restraint procedures were followed, and consideration of whether 
any follow-up is appropriate for students who witnessed the incident. 

Restraint of Students Policy
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Complaints
To fi le a complaint regarding a restraint, please contact:
 Director
 Student Services Pre-K-12
 Lexington Public Schools
 146 Maple Street
 Lexington, MA 02420
 781-861-2580, ext. 231

References
A description of the list of physical restraint methods generally used 
in the Lexington Public Schools is available in each school building 
through the school principal.

Regulations of the Commonwealth of Massachusetts governing Physical 
Restraint (603 CMR 46.00) can be obtained at:  www.doe.mass.edu/
lawsregs/603cmr46.html.

Adopted June 11, 2002
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IX.  Academic Procedures

Honor Code Reporting and Awareness Bill
Teachers, in consultation with their department heads, will report sub-
stantial breaches of the Lexington High School (LHS) Honor Code for 
which a student incurs academic or disciplinary consequences to the 
student’s Dean and counselor. Each incident will be recorded and held 
in strict confi dence by the Dean and counselor except when necessary to 
report to the Board of Appeals.

The accumulation of more than one breach will be interpreted as a pat-
tern of intellectual dishonesty and will result in an automatic one-day 
suspension. Students have the right to appeal this ruling via the Board 
of Appeals as per the LHS constitution. The Board will determine if the 
student’s record constitutes a pattern of intellectual dishonesty, where a 
pattern is defi ned as multiple breaches of the LHS Honor Code. In mak-
ing its determination the Board will require input from both the report-
ing teacher(s) and accused student. If the Board fi nds that there is such 
a pattern, it must recommend disciplinary action. The Board will weigh 
heavily the character of the breaches when deciding what disciplinary 
action(s) to recommend.

This bill places no limits on the current LHS Honor Code, which allows 
for individual breaches of the code to be met with the full range of disci-
plinary consequences, up to and including expulsion.

At the beginning of each school year, in homeroom, every student will 
be furnished with a printed copy of the LHS Honor Code and this Bill. 
Students will be provided adequate time in a supervised environment to 
read the Code and the terms of the reporting Bill and ask questions about 
them. Then each student will be required to sign a form which indicates 
that he or she has read the Code and understands the terms of it and the 
potential penalties as well as his or her rights of appeal if accused of a 
violation. This form will not be construed as an acknowledgment by each 
student that he or she will abide by the Code, although it is the school’s 
hope that they will. It will only be a formal certifi cation that they under-
stand the Code and the consequences of violating it.

This Bill was passed by the LHS Student-Faculty Senate in the spring of 
2004 and will take effect in the 2004-2005 academic year.

Academic Procedures
Honor Code Reporting

and Awareness Bill
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Lexington High School Honor Code
A core value of an institution that seeks to maintain high moral and ethi-
cal standards is the intolerance of cheating in any form. Cheating under-
mines both the integrity of the perpetrator as well as that of the school. In 
presenting a code of conduct based on individual integrity and ethics, we 
aim to create a vision of what we would like our community to be. The 
Honor Code intends to reduce the level of unhealthy competition in the 
school by shifting peer pressure away from cheating and toward ethical 
behavior.

The following will be considered cheating*:
 •  The willful giving or receiving of an unauthorized, dishonest, or 

unscrupulous advantage in academic work.
 •  The above may be accomplished by any means whatsoever, includ-

ing, but not limited to, the following: fraud, duress, deception, theft, 
talking, signs, gestures, copying from another student, unauthorized 
collaboration, and the unauthorized use of study aids, memoranda, 
books, electronic programs, data or other information.

 c. Attempted Cheating.

2. The following will be considered plagiarism*:
 •  Presenting as one’s own the words, the work or the opinions of 

someone else without prior acknowledgement.
 •  Borrowing the sequence of ideas, the arrangement of material, or the 

pattern of thought of someone else without proper acknowledgement.

 If a student cheats or plagiarizes, s/he may receive zero for the entire 
assignment and may not qualify for make up of the assignment subject 
to the teacher’s discretion. The School reserves the right to assign ad-
ditional penalties based on the severity of the offense up to and including 
suspension or expulsion.

 In order to prevent misunderstandings, at the beginning of each course 
the teacher will clarify what constitutes a violation of the Honor Code in 
his/her class. This should include an explanation of*:

 •  The extent to which collaboration or group participation is permis-
sible in preparing term papers, laboratory exhibits or notebooks, 
reports of any kind, tests, quizzes, examination, homework or any 
other work.

 •  The extent to which the use of study aids, memoranda, books, data, 
or other information is permissible to fulfi ll course requirements.

LHS Honor Code



89
LHS Handbook 2011-2012

 •  Guidelines on what constitutes plagiarism, including requirements 
for citing sources.

* Adapted from the George Mason University Honor Code.

Scheduling of Students
Student scheduling begins when students select their courses from the 
Program of Studies booklet. Incoming freshmen and parents are invited 
to the High School for a discussion of the program. Teachers of eighth-
grade students work closely with Department Heads/Coordinators in sug-
gesting to eighth-grade students appropriate course selections. Incoming 
freshmen are scheduled by computer and students will receive copies of 
their programs in August.

Requested Courses
Section 13 of Chapter 71 of MGL states, “In every public high school 
having not less than one hundred and fi fty pupils, any course not in-
cluded in the regular curriculum shall be taught if the parents or guardian 
of not less than thirty pupils or of a number of pupils equivalent to fi ve 
percent of the pupil enrollment in the high school, whichever is less, 
request in writing the teaching thereof, provided said request is made and 
said enrollment is completed before the preceding August fi rst and pro-
vided a qualifi ed teacher is available to teach said course. The teaching of 
any course as provided by this section may be discontinued if the enroll-
ment of pupils falls below fi fteen. Such courses as may be taught under 
this section shall be given the same academic credit necessary for a high 
school diploma as is given to similar courses taught in said public high 
school, provided that the school committee shall make a determination as 
to the credit equivalency of such course prior to its being offered.”

Course Changes
Students are encouraged to select their academic programs carefully. We 
recognize that choices are often diffi cult to make and exploration of edu-
cational opportunities is sometimes necessary. We believe that decisions 
about courses can be made within a reasonable period of time to best 
capitalize on the educational process. Lateral transfers (those that do not 
involve a change in level) should occur only when the Principal or his/

Scheduling of Students
Requested Courses

Course Changes
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her designee deter-mines that circumstances of a serious nature warrant a 
change. 

The following guidelines apply for all course changes defi ned as drops 
and/or level changes:

W Grades
 •  Within the fi rst 15 school days, a student will be allowed to drop a 

course without a W appearing on his/her transcript.

 •  After the fi rst 15 school days, if a student drops a course, a grade of 
W will appear on his/her transcript.

WI Grades
After the fi rst 30 school days of the 1st quarter for a semester course or 
after the fi rst 15 school days of the 2nd quarter for a full-year course, 
if a student drops a course then a grade of WI will appear on the tran-
script indicating that the student has withdrawn from the course without 
completing the requirements of the course. If there are circumstances that 
might warrant a waiver of this policy, a student should contact his/her 
dean prior to dropping the course.

Transfer of Grades 
Grades from the original course will transfer with the student to the new 
course and will be used in determining the quarterly and fi nal grades for 
the new course.

School Policy for Course Work 
Taken Outside of LHS
1. Course Work for Enrichment or Placement
  Outside courses of study may not replace existing LHS offerings for 

credit, but may appear on the student’s LHS transcript. In order for 
such courses to appear on the student’s LHS Transcript, prior approval 
must be granted by the appropriate Department Head or Coordinator. 
Students may always take a summer course for enrichment, but credit 
will not be granted for that course. In rare instances, a summer course 
may be taken by a student for LHS course placement purposes, but 
only with prior approval granted by the appropriate Department Head 

Course Changes
Courses Outside of LHS
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or Coordinator. Students are still required to fulfi ll the departmental 
and overall graduation requirements as stated in the Program of Stud-
ies and the Student/Parent Handbook.

2.  High School-Level Course Work Completed 
During Middle School

  Students who successfully complete a Lexington High School course 
during middle school will not receive LHS credit. The transfer credits 
will be listed with a generic title and grade on the LHS transcript (e.g., 
English - Transfer).

3. High School Credit for College Course Work
  A student may be granted credit for courses taken at the college level 

in the following circumstances:

 a.  if the student has completed the highest level of LHS course offer-
ings within a given department

 b.  if the student is accepted to the Massachusetts Department of Edu-
cation’s Dual Enrollment Program.

  In both cases, prior approval must be granted by the appropriate de-
partment coordinator.

4.  Transfer Students’ Credits
  Students who transfer from other high schools will be granted LHS 

credit for courses for which they have received credit at their previous 
schools. Transfer grades from international institutions may be record-
ed as Pass/Fail. Grades for those courses are not calculated into the 
LHS GPA. A copy of the previous school’s transcript will be attached 
to the LHS transcript with college applications.

Important Notes:  
 o  Under section 37L of M.G.L. c71, any student transferring into a 

new school district must provide the new district with “a complete 
school record,” including but not limited to, “any incidents involv-
ing suspension or violation of criminal acts or any incident reports in 
which such student was charged with any suspended act.”

 o  603 CMR 23.07 (4) (g) allows a school district to release the entire 

 
Courses Outside of LHS
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Grading Policies 
and Procedures
Homework

student record of a transferring student to the new school without 
prior consent – provided that it gives notice that it forwards student 
records to other schools in which the student seeks or intends to 
transfer.

Consent is not required for LHS to forward a transferring student’s 
records to a new school. Lexington High School will forward student 
records once a request has been made by the student, parent/guard-
ian, or transferring school.

Grading Policies and Procedures
Homework
Homework is an important extension of activities begun in school by 
students under the guidance of their teachers and continued at home. 

Working together, home and school can guide students as they develop 
their learning capacities by making possible experiences which foster 
learning.

Homework provides for practice of skills and application of principles 
based upon work begun in the classroom. It may enrich school experi-
ences and promote a permanent interest in learning. A secondary goal of 
homework is to stimulate individual initiative, personal responsibility 
and self-direction.

Listed below are the responsibilities of teachers, students and parents 
with regard to homework.

Teachers will:
• assign homework that is meaningful and useful to individuals
•  give clear, concise directions; allow time for student questions; consider 

availability of materials; provide legible worksheets 
•  not assign homework during vacation periods and on legal and religious 

holidays 
• inform parents of their role in supervising homework
•  ensure that students who are absent know how they may make up 

homework
•  monitor the effectiveness of homework as refl ected in student perfor-

mance
• provide appropriate and timely response to all homework assignments
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• provide a balance between long-range and short-term assignments
•  give assignments over weekends that are no longer than a daily assign-

ment
•  monitor long-term assignments in order to avoid last minute student 

efforts

Students will:
• record the directions for homework
• ask questions when necessary to clarify the assignment
• follow a schedule and keep materials in order
• hand in, on time, neat, accurate, and meaningful products
• plan time for completion of long-term assignments
• determine and complete homework assigned during absence
•  use the appropriate on-line resources for locating assignments and due 

dates

Parents will:
• provide a suitable place for study
• help students develop routine home study habits
• ensure that work is made up after an absence
•  assist and correct, but not do, the actual work and notify the teacher if 

student experienced extreme diffi culty
• assist students in making wise course and course level choices
•  be aware of long-term assignments and assist students in learning to 

budget their time accordingly
• contact the teacher if they observe an absence of homework or an abun-
dance of time spent on individual homework assignments

In selecting their courses, students should remember that homework 
requirements will vary from course to course within departmental pro-
grams although the High School requires homework at all levels. 

Goals for homework are stated specifi cally on the teacher’s class expec-
tation sheet and/or website and class expectation sheets. In general, daily 
assignments do not exceed the equivalent of a class period. Homework 
will not be given on legal or religious holidays and during vacations with 
the exception of summer reading lists.

Homework



LHS Handbook 2011-2012
94 Grading

Defi ning Letter Grades

Grading
Lexington High uses a letter grading system because letter grades are 
familiar and accepted by the public and by institutions of higher learning.

We believe that grades should serve several goals:
1.  They should record and communicate achievement within an instruc-

tional level.
2.  They should serve as an incentive for students to work and achieve to 

their level of ability.
3.  They should differentiate among students on some clearly established 

and educationally meaningful basis.
4.   Final exams will count no less than 10% but no more than 20% of a 
fi nal course grade. Final exams of sections of the same course must 
have a minimum 60% common content.

Defi ning Letter Grades
Grade: A
This grade is received by students who demonstrate superior achieve-
ment in the attainment of course objectives.

Grade: B
This grade is received by students who consistently meet the objectives 
of the course.  

Grade: C
This grade is received by students who have demonstrated an acceptable 
level of achievement for the course objectives with some demonstrable 
defi ciency in performance.

Grade: D
This grade represents a defi ciency in student achievement. While credit is 
recorded, a fi nal grade of D indicates a minimal and unsatisfactory level 
of achievement for the course objectives.

Grade: F 
This grade indicates that the student had failed to meet the academic mini-
mum objectives of the course. No credit is recorded for this fi nal grade. 

Grade: I
This grade indicates that the student must complete some assignments in 
order to receive a grade for credit. In the comments section of the report 
card, the teacher will explain the reason for the I and set a timetable for 
the completion of the work. At the end of each quarter, all unresolved 
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Incompletes from the previous quarter will be changed to F. 

Grade: P
This grade is used in circumstances where standard grading practices do 
not apply. Credit is recorded. 

Grade: N
This grade indicates no academic grade due to lack of attendance. (See 
Index: Attendance Policy.) Students maintain an academic grade with the 
N. Students receiving no more than one N in a semester or year course 
will have the academic grade averaged into their fi nal grade.

Grade: X
This grade indicates the student has not received an academic grade due 
to extended medical excuses. 

Grade: T
This grade indicates the student has failed to return class materials such 
as textbooks and calculators. Books and materials should be returned 
to the appropriate department head’s offi ce. Upon receipt, the T on the 
transcript will be replaced by the student’s fi nal course grade.

Grade: W
This grade indicates the student withdrew from the course; at the time of 
thewithdrawal the student met the course requirements.

Grade: WF
This grade indicates the student withdrew from the course; at the time of 
the withdrawal the student failed to complete the course requirements.

Guidelines
Grades are based on departmental course objectives. The letter grade 
indicates the degree of student success in meeting these objectives with 
the same standards applying in all sections of a given course. All grades 
are possible in any given class; any grade distribution is possible within a 
given class.

Course expectations are related to levels of instruction. The system of in-
structional leveling is intended to give every student a realistic opportu-
nity for achievement. Students have the greatest opportunity for success 
when they are appropriately placed.

Parents and students should read the Program of Studies and/or consult 

Defi ning Grades
Grading Guidelines
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Grade Point Averages

with staff in order to ascertain appropriate course selection. In addition 
to the general descriptions in the Program of Studies, every department 
offers a more detailed summary of the goals, objectives and academic 
expectations for each course.

Decisions on course and level placement reside with the Department 
Head (See Program of Studies, “The Course Selection Process.”) Final 
authority rests with the Principal or his/her designee.

In courses where fi nal exams are indicated, teachers of the several sec-
tions work together in writing a common exam to test for course objec-
tives. Scoring standards are consistent for the exam. Final exams count 
for 10% to 20% of the year’s grade.  

Grade Point Averages
Lexington High School report cards report two grade point averages. 
The computation of each is slightly different and each serves a different 
purpose. 

a.  The Current Eligibility GPA – This is a grade point average that 
includes only the most recently reported quarter grades. The grades 
are reported on a 4 point scale. The resulting GPA is used to determine 
a student’s eligibility for extra curricular activities, etc. This is not 
reported on the transcript.

b.  The Career GPA – This grade point average is recalculated at the 
end of each academic year. The grades are reported on the fi nal report 
card. Each grade is multiplied by the number of course credits. These 
products are added. This sum is divided by the total number of credits.

Grading Scale {4 point scale/100 point scale/Letter grade}

4.33= 96.67-100=A+ 3.33=86.67-89.99=B+ 2.33=76.67-79.99=C+ 1.33=66.67-69.99=D+

4.00=93.33-96.66=A 3.00=86.33-86.66=B 2.00=73.33-76.66=C 1.00=63.33-66.66=D

3.67=90.00-93.32=A- 2.67=80.00=83.32=B- 1.67=70.00-73.32=C- 0.67=60-63.32=D-

<60=F

NOTE: Course grades of Incomplete (“I”) which are not made up by the 
end of the following quarter (marking period) become grades of “F”, ex-
cept in cases where extenuating circumstances such as prolonged illness 
or temporary disability prevent make-up within this time period. In such 
cases the teacher(s) and student(s) shall arrange for a reasonable exten-
sion to complete work. If grades of Incomplete (“I”) are not made up 
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within this reasonable amount of time, given allowances for extenuating 
circumstances, they will become “F”. The grade of “T” counts as an “F” 
in fi guring career weighted grade point averages. 

Teachers will explain their grading policies and departmental credit po-
lices to students the fi rst week of class and to parents at Back-to-School 
Night in September. Parents or students who have a question regarding 
a grade or credit given for a particular course are encouraged to speak 
directly with the teacher.

Physical Education Credit Requirements
September 2002
All students must pass 12 out of 16 quarters of Physical Education during 
their four years of attendance at Lexington High School. Therefore, all 
graduating students should have a minimum of six credits in Physical 
Education, each quarter accounting for .5 of a credit. These six credits 
can be obtained through the participation in a regularly scheduled Physi-
cal Education class. Failure to fulfi ll these requirements will result in the 
student not graduating.

Students must be registered for an activity by the end of the second week 
of the quarter to be eligible for credit.

Students must participate in 75% of their scheduled classes to attain .5 
credit.

The following prorated system will be used for transfer students:
  Seniors   –  pass 3 of 4 quarters unless transferring passing 

grades for their freshman, sophomore, junior 
years; then they must pass 2 out of 4.

  Juniors  – pass 6 of 8 quarters
  Sophomores – pass 9 of 12

Physical Education: Excused Absences

Medical Excuses
1. Extended Medical Excuse (more than three consecutive class periods)

 A.  A note from a physician is required stating the reason and expect-
ed length of excuse. This excuse will be forwarded to the school 
nurse for inclusion in the student health record.

PE Credit Requirements
PE Excused Absences
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 B.  Extended medical excuses beyond 75% of the scheduled Physical 
Education classes each quarter will result in an X on the student’s 
report card with no credit granted. Classes may be made up as 
indicated in the Department Make-up Policy.

 C.  A student  medically excused for more than a year must pass one 
physical education class for each of the remaining quarters in 
which he or she is physically able to participate.

 D.  Students with extended medical excuses who are not eligible for 
open campus will be assigned to a study hall.

 E.   Medical excuses will not be retroactive or carried over in subse-
quent school years.

2. Daily Medical Excuse (less than three consecutive medical excuses)
  Daily medical excuses will be treated as an excused absence and may 

be made up in accordance with the Department Make-up Policy.

Physical Education: Make-Up Policy
Make-up work will be allowed only to achieve class objectives missed 
as a result of excused absences and must be initiated by the student using 
the following procedure.
1.  A student may enter any Physical Education class for make-up with 

the approval of the teacher in charge.
2.  A statement of make-up completed must be presented to the student’s 

regular teacher by the student.
3.  An incomplete grade must be made up prior to the end of the succeed-

ing marking period, otherwise the grade will be recorded as a failure.
4.  Students will not be allowed to make up more than two periods during 

a school day.

Physical Education: Grading Procedure
1. The following point values will be used for grading:
 A - 90+ points
 B - 80-89 points
 C - 70-79 points
 D - 60-69 points
 F - 59 or below points

2. Students must be appropriately dressed in order to participate in class.

3.  Any unexcused absence results in the loss of credit without the opportuni-
ty for make-up. Four unexcused absences  result in failure for the quarter.

PE Make-Up Policy
PE Grading Procedure
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4.  Any combination of excused absences in excess of two must be made 
up. Failure to do so will result in loss of credit. 

5.  During the fourth quarter of a student’s senior year all classes must be 
made up.

Grades and Reports to Parents 
For marking purposes, the year is divided into quarters. Reports are sent 
home via students to parents shortly after the end of the quarter. The fi fth 
grade, the fi nal mark, is the only grade that is placed on the permanent 
record of the student, except where mid-year grades are specifi cally 
requested in the senior year. In this case, the fi rst two quarterly marks 
are forwarded. This grade is used for transcripts as well as determining 
whether a student passed or failed the course.

During the fi rst quarter of each school year, teachers in academic subjects 
are required to send parents/guardians a mid-term report on all students. 
The progress report must be signed by a parent/guardian and returned to 
the students’ Deans’ offi ce. 

In all instances in which a student is in danger of failing the quarter, or in which 
his/her grades have gone down, the teacher will contact the parent. If a follow-
up progress report is sent, it must be returned with the parent’s signature.

While the progress report is an important form of communication, it in 
no way precludes other avenues or approaches intrinsic to our system, for 
it is only through ongoing communication with parents, administrators, 
and counselors that a student’s academic progress can be truly monitored.

Addressing a Failing Grade
Students should carefully study the Lexington High School Program of 
Studies in order to completely understand graduation requirements and 
course selection options. Failure in a course can be a serious setback to 
a student’s progress through LHS. In all such cases the student should 
meet with the Guidance Counselor. The Counselor will help the student 
develop a plan to make up credits. The plan may include summer school, 
the completion of appropriate projects and activities, or the retaking of 
the course. The Department Head/Coordinator will decide the number of 
credits to be awarded upon satisfactory completion of the learning plan.

Grades and Reports to Parents
Addressing a Failing Grade
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Retention of Final Exam

Retention of Final Exam and 
Appeal Period for Grades
All fi nal examinations or other graded work not returned to students before 
the close of school in June will be retained by the teacher until the end of Oc-
tober, after which time no appeal for reconsideration of grades may be made.

The Department Head/Coordinator will retain the examinations or other 
work when the instructor is leaving the system, but will contact that 
teacher whenever grade disputes arise during the time period allowed for 
discussion of grades.

Examinations may be retained longer in instances in which disputes or 
inquiries are pending or incomplete.
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X.  Student Registration and Testing
Registration
Students planning to attend Lexington High School must complete 
school forms and submit a copy of a birth certifi cate. They are also 
required to have a physical examination, along with state-mandated vac-
cinations, prior to entrance to school. Any physical examination up to 12 
months prior to entrance will suffi ce. All children entering Lexington are 
required to be immunized against diphtheria, tetanus, whooping cough, 
measles and polio. Any student who is not a fi t subject for immunization 
should have a note from a physician to that effect.

In accordance with Massachusetts law, a student who is transferring from 
another local school system must provide the Lexington Public Schools 
with standardized test scores and complete school records from the prior 
system. The record must include, but is not limited to, any incidents in-
volving suspension or violations of criminal laws or any incident report 
in which the student was charged with any offense for which he/she 
might be suspended. (M.G.L. c 71, §36L)

For more information, please go to the following website for new stu-
dents: http://lhs.lexingtonma.org/newstudents.html

Leaving School
A student who plans to move, leave school early, or withdraw from Lex-
ington High School for any reason should secure leaving school forms 
from his or her building  secretary and return the completed form to the 
building  secretary signifying that all books, course work, and credit 
arrangements have been completed. This is important in order that re-
quests for student records can be readily discharged for various agencies, 
schools and other parties. Upon request, the Lexington Public Schools 
will forward student records to a school in which the student seeks or 
intends to enroll.

Temporary Withdrawal from School
Lexington High School will make every effort to accommodate course 
requests for those students who are returning after a long absence from 
school (e.g., a student who withdraws to spend a semester or year abroad).

Student Registration and Testing
Leaving School

Temporary Withdrawal
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Testing
A student or parent who has questions about College Board testing, the 
ACT, and MCAS should contact the appropriate guidance counselor.

College Board Tests
 SAT Reasoning Test - Formerly SAT I - Scholastic Aptitude Test
 SAT Subject Tests - Formerly SAT II: Subject tests
Lexington High School is a College Board Testing Center. Students who 
register to take the SAT Reasoning Test or the SAT Subject Tests may 
receive a free comprehensive guide designed to expand their understand-
ing of and familiarity with the test. The booklets entitled Taking the SAT 
and SAT Subject Tests: Preparation Booklet include sample questions, 
along with a scoring key. SAT applications are available online and in all 
Guidance areas.

The fi rst test date is normally in October. This is also when the Prelimi-
nary Scholastic Aptitude Tests (PSAT) are administered. The PSAT is a 
qualifying exam for the National Merit Scholarships.

ACT 
The ACT, an alternative to the SAT, is administered by ACT, Inc. The 
bulk of the colleges which require the ACT are located in Illinois, Michi-
gan, Ohio, Texas and Florida. ALL Ivy League schools currently accept 
ACT scores for admission purposes. However, students should check 
a dependable college handbook or even a college’s website if they are 
unsure of which test might be needed for a particular college. The main 
difference between the ACT and the SAT is that the ACT is based on spe-
cifi c subject matter covered in classes. It is not an aptitude or an IQ test. 
ACT applications are available online and in all Guidance areas.

Additional information is available in our Post-Secondary Planning 
Guide, located at <http://lhs.lexingtonma.org/Dept/Guidance/post_sec_
guide/post_plng1.html>.

Special Testing Arrangements for 
Students with Handicaps
A student with disabilities, including but not limited to visual, physical, 
or perceptual handicaps, can arrange for special test administration by 
contacting his or her Guidance Counselor, special needs liaison or Dean 

Testing
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for Special Services. Requests for testing accommodations need to be 
submitted with suffi cient time to review eligibility criteria according to 
section 504, chapter 766 and/or the Individual with Disabilities Educa-
tion Act (IDEA).

Testing
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XII.  Student Rights

Right to Education
The Commonwealth of Massachusetts guarantees “an adequate publicly 
supported education to every child resident.” This right cannot be denied 
“on the basis of national origin, sex, economic status, race, religion, and 
physical or mental handicap.” Any person pregnant or married has the 
same right to an education.

In Massachusetts, a child between the ages of six and 16 is required by 
law to attend an approved educational institution unless legally excused. 
As set forth by the Individual with Disabilities in Education Act or 
Section 504 of the Rehabilitation Act, all children ages 3-21 suspected 
of having a disability who have not received a high school diploma or 
its equivalent have a right to an evaluation to determine eligibility for 
special services or accommodations based upon a disability. This evalu-
ation process is designed to provide all children unable to function in 
the regular education program due to a disability with an education plan 
suited to their special needs.

The evaluation process guarantees due process rights for parents, individ-
ualized educational plans, careful and non-discriminatory use of testing, 
and educational placements in the least restrictive settings. Questions 
about referrals and eligibility for support services should be directed to 
the guidance counselor, Dean or Section 504 offi cers.

Equal Educational Opportunity
In accordance with Chapter 622 of the Acts of 1971 (M.G.L. c.76,§5), 
Lexington High School staff recognizes the importance of implement-
ing curricula that encourage respect for the human and civil rights of all 
individuals regardless of race, color, sex, religion, national origin, sexual 
orientation, or religion. Thus, LHS staff routinely reviews instructional 
and educational materials for simplistic and demeaning generalizations, 
lacking intellectual merit, on the basis of race, color, sex, religion, na-
tional origin or sexual orientation. Appropriate activities, discussion and/
or supplementary materials will be used to provide balance and context 
for any such stereotypes depicted in such materials.
Reference: M.G.L. c.76, §5; 603 CMR 26.05

Student Rights
Right to Education
Equal Educational Opportunity



105
LHS Handbook 2011-2012

Freedom of Assembly
Students have the right to assemble peacefully. The Students Rights and 
Responsibilities Law guarantees “the right to assemble peaceably, with 
the responsibility to obtain prior approval of school offi cials.”

There is an appropriate time and place for the expression of opinions and 
beliefs. Conducting or participating in demonstrations which substan-
tially interfere with the operation of the school or classroom is prohib-
ited.  All student meetings in school buildings or on school grounds may 
function only as part of the formal educational process or as authorized 
by school authorities. Organizations that meet the above conditions are 
entitled to equal rights of peaceable assembly on school property.

Freedom of Religion
It is the responsibility of the school to protect the religious freedom of 
students.

Students have the right to practice their own religious beliefs as long as 
they violate neither the constitutional rights of others nor the Supreme 
Court’s prohibition on the school’s extending the mantle of public sanc-
tion or support to any particular religion.

Students have the right to study, examine, discuss, and analyze religious 
ideas and institutions just as they might explore any other subject in-
cluded in the curriculum of the Lexington Schools; therefore, the study 
of religion and religious holidays as an academic subject or as part of a 
foreign culture is appropriate.

Military Recruitment
Freedom of Assembly

Freedom of Religion

Military Recruitment
On January 8, 2002, President George Bush signed into law the “No 
Child Left Behind Act of 2001.” Part of the law––“Armed Forces 
Recruiter Access to Students and Student Recruiting Information”–
–requires that the school give names, addresses and phone numbers of 
seniors and juniors unless parents give the school written instructions 
not to do so. The school mails letters to parents of incoming juniors to 
inform them of their rights under the law and to offer them the option to 
exempt their children from this provision. 



LHS Handbook 2011-2012
106

Freedom from Corporal Punishment
While “reasonable” corporal punishment is permissible in certain other 
states, Massachusetts law clearly forbids it:

The power of the School Committee or of any teacher or other employee 
or agent of the School Committee to maintain discipline upon school 
property shall not include the right to infl ict corporal punishment upon 
any pupil.

The above statement, however, refers only to punishment. As the student 
has the right to protection from bodily harm, so do all other  members 
of the community. Therefore, in instances where there is a need for a 
teacher, Principal, or other school offi cial to defend himself or others, 
to divest a student of a dangerous instrument, or to prevent injury to 
property, reasonable force may be used. All acts and threats of physical 
violence are inconsistent with the maintenance of the humane institution 
and are prohibited.

Patriotic Ceremonies
Certain rights and privileges pertaining to patriotic ceremonies are af-
forded by the First Amendment.

A student may decline to participate in the salute to the fl ag, the Pledge 
of Allegiance, and the singing of the National Anthem. The school may 
not force the student to leave the room or otherwise punish the student. 
Students who choose to refrain from participation have a responsibility to 
respect the rights and interest of others who do wish to participate in the 
ceremony. The student may refuse to perform the ceremony in a manner 
that will not disrupt the ceremony for other persons.

Freedom from
Corporal Punishment
Patriotic Ceremonies
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Freedom of Expression
Right to Privacy

Freedom of Expression
The First Amendment provides, “Congress shall make no law respect-
ing an establishment of religion, or prohibiting the free exercise thereof; 
or abridging the freedom of speech, or of the press; or the right of the 
people peaceably to assemble, and to petition the government for a 
redress of grievances.”  Not only is Congress prohibited from infringing 
upon rights guaranteed by this amendment, but also state offi cers and 
employees, school directors, superintendents, principals, and teachers. 
The chief purpose of the First Amendment is to encourage a free expres-
sion and exchange of ideas however unusual, unpopular, distasteful, or 
radical, without threat of punishment or reprisal. This free expression and 
exchange is vital to education in a democracy.

Therefore: 

  Students have the right of freedom of expression, subject only to the 
responsibilities to keep such expression from disrupting the educa-
tional process, and to allow other points of view to be expressed.

  Students also have the right to be free from dress codes, subject only 
to the responsibility to observe reasonable standards of health, safety 
and cleanliness.

  Free speech and expression include not only the actual saying of 
words, but also symbolic speech such as the wearing of buttons, arm-
bands, decals, and the like. (A student’s right to exercise this freedom 
may not be limited merely because there is a hypothetical fear of 
disturbance.)

  Freedom of press includes not only the printing and distribution of a 
school newspaper, but also the printing and distribution of other news-
papers, magazines, pamphlets, leafl ets and other literature.

Right to Privacy
Parents, students and former students are guaranteed the rights of con-
fi dentiality, inspection, amendment, and destruction of student records.  
Specifi cally:

 A parent has the right to inspect the school records of his/her child;

  A parent has the right to a hearing to contest records that are allegedly 
inaccurate, misleading, or in violation of the rights of privacy of the 
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Student Records Policy

student; searches of an area assigned to a student shall be made in the 
presence of a witness whenever reasonably possible, in the presence of 
the student so long as appropriate to the circumstances;

  Illegal items as defi ned by federal, state, or local law or a provision 
of this policy and which may reasonably be determined to be a threat 
to health, safety, or security of others may be seized by the school 
authorities and turned over to the police department; and

  Items which are used to disrupt or interfere with the educational pro-
cess may be temporarily removed from a student’s possession.

Student Records Policy
I. Purpose and Scope
As permitted by FERPA and the Massachusetts Student Records Regula-
tions, the Lexington School Committee has designated selected student 
records to be “directory information.” “Directory information” is de-
fi ned by FERPA as the information contained in an education record of a 
student which would not generally be considered harmful or an invasion 
of privacy if disclosed. For preschool and elementary school students, the 
following records have been designated as directory information: name, 
grade, Classroom Assignment.

For middle and high school students, the following records have been 
designated as directory information: Name, Graduating Class, Team/
Class Assignment (Middle School), Weight and height of members of 
athletic teams (if it is for a specifi c athletic program), Participation in of-
fi cially recognized activities and sports, Honors and Awards.

II. Application
Notifi cation of Rights Under FERPA and the Massachusetts Student 
Records Regulations
The Family Educational Rights and Privacy Act (FERPA) and the Mas-
sachusetts Student Records Regulations together afford parents and 
students over 14 years of age (“eligible students”) certain rights with re-
spect to the student’s education records. Parents and students can obtain 
a complete copy of their rights under the Massachusetts Student Record 
Regulations by contacting the school principal. Such rights generally 
include the following:
 1.  The right to access the student’s education records. Parents or 
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eligible students should submit their request for access to the 
school principal. Massachusetts law provides specifi c procedures 
for parents to follow in obtaining access to student records when 
the parent does not have physical custody of a child. Information 
about these procedures can be obtained from the building principal 
or the Superintendent.

 2.  The right to request the amendment of the student’s education 
records. Parents or eligible students should direct their request to 
the principal, clearly identifying the part of the record they want 
changed, and why. The principal’s decision may be appealed to 
the Superintendent or designee, whose decision may in turn be ap-
pealed to the School Committee.

 3.  The right to consent to disclosures of personally identifi able infor-
mation contained in the student’s education records, except to the 
extent that FERPA and the Massachusetts regulations authorize 
disclosure without consent. One exception, which permits disclo-
sure without consent, is disclosure to school offi cials with legiti-
mate educational interests in the records. Such school offi cials 
include professional, administrative and clerical staff who are em-
ployed by or under agreement with the Lexington Public Schools 
and who need access to a record in order to fulfi ll their duties. The 
Lexington Public Schools also discloses student records without 
parent/eligible student consent to offi cials of other schools in 
which a student seeks or intends to enroll.

    In addition, the Lexington Public Schools generally disclose “di-
rectory information” without parent/eligible student consent. Di-
rectory information for preschool and elementary school students 
includes the student’s name, grade, and classroom assignment. 
Directory information for middle and high school students in-
cludes the student’s name, graduating class, team/class assignment 
(middle school), weight and height of members of athletic teams, 
if it is recorded for a specifi c athletic program, participation in 
offi cially recognized activities and sports, and honors and awards. 
In the event a parent or eligible student wishes the school not to 
release such directory information, the student or parent must 
notify the school principal no later than September 15.

 4.  The right to fi le a complaint with the U.S. Department of Educa-
tion concerning alleged failures by the District to comply with the 
requirements of FERPA. The name and address of the Offi ce that ad-
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ministers FERPA is Family Policy Compliance Offi ce, U.S. Depart-
ment of Education, 400 Maryland Avenue SW, Washington, D.C.

    The Lexington Public Schools adheres to the provisions of the 
Family Educational Rights and Privacy Act (FERPA) and Massa-
chusetts laws and regulations in providing access to and confi den-
tiality of student records.

    The Lexington Public Schools will release the designated informa-
tion without the consent of the parent or eligible student, unless 
the parent or eligible student provides the principal with written 
notice that he/she does not wish the school to release such infor-
mation. The notice must be received annually by a date designated 
by the principal.

III. Background
To the extent required by applicable law, the Lexington Public Schools 
will provide parents/eligible students with an annual notice of their gen-
eral rights relative to student records. The Superintendent will determine 
the content and method of such notice.

Statutory References:
Family Education and Privacy Rights (FERPA): 20U.S.C.§1232g, 
34CFR§99
Massachusetts Student Records Regulations: 603CMR 23.00, et seq.
Student Records Access for Non-Custodial Parents: General Laws, 
Chapter 71,§34H

Confi dentiality of Records
With a few exceptions, no individuals or organizations but the parent, 
student, and school personnel working directly with the student are al-
lowed to have access to information in the student record without the 
specifi c, informed, written consent of the parent or the student.

Confi dentiality of Records 
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Parental Notifi cation 
Relative to Sex Education

Parental Notifi cation 
Relative to Sex Education
Massachusetts General Laws, Chapter 71, Section 32A reads as follows:

Every city, town, regional school district or vocational school district 
implementing or maintaining curriculum which primarily involves 
human sexual education or human sexual issues shall adopt a policy 
ensuring parental/guardian notifi cation.  Such policy shall afford par-
ents or guardians the fl exibility to exempt their children from any 
prtion of said curriculum through written notifi cation to the school 
principal.

Lexington School Committee Policy
In accordance with General Laws Chapter 71, Section 32A, the Lexing-
ton Public School Committee has adopted the following policy relat-
ing to the rights of parents and guardians of our students in relation to 
curriculum that primarily involves human sexual education or human 
sexuality issues.

The Lexington Public Schools afford parents or guardians the fl exibility 
to exempt their children from that portion of the curriculum that spe-
cifi cally involves human sexual education or human sexuality issues. 
Parents must request the exemption in writing to the school principal. No 
child so exempted shall be penalized by reason of such exemption.

Students who are exempted from that portion of the curriculum specifi -
cally involving human sexual education or human sexuality issues will 
be assigned related coursework and material to occupy the exempted 
curricular time. Students will be responsible for course materials and per-
formance criteria as determined by state mandated assessments and local 
school district requirements.

At the beginning of the course the school will inform parents/ guard-
ians, in writing, about curriculum that primarily involves human sexual 
education or human sexuality issues. This notice will include the topics 
covered in the course as well as the course requirements, expectations 
and methods of assessment. Parents/ guardians will be required to sign 
the notice and return it to their child’s teacher as part of that course’s 
requirements.

To the extent practicable, program instruction materials for said curri-
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cula will be made reasonably accessible to parents, guardians, educators, 
school administrators, and others for inspection and review.

Upon formal adoption by the Lexington School Committee, this writ-
ten policy will be distributed and made available to each principal in 
the district by September fi rst, nineteen hundred and ninety- seven, and 
each year thereafter. Each principal will then include this policy with any 
other school policies that are made available to parents.

Policy Approved: July 17, 1997

The Massachusetts Department of Education, which is responsible for 
administering Section 32A, has explained that activities and materials 
designed to promote tolerance and respect for individuals, including rec-
ognition of differences in sexual orientation “without further instruction 
on the physical and sexual implications: do not trigger the notice and opt 
out provisions of Section 32A.”

Parental Notifi cation 
Relative to Sex Education
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Courses Taken Outside of LHS  90
Course Changes  89

D
Dances, School Policy  40
Department Heads  16
Detention Procedures  67
Disciplinary Issues, Specifi c  52
Disciplinary Procedures

Administrative Detention Procedures  67
Detention Procedures  67
Suspension/Expulsion from School  67

Appeals of Discipline  70
Expulsion or Long-Term Suspension  70
Short-Term Suspension and Exclusion from School-Related Activities  69

Discipline  51–68
Legal Reference  74–75
School Guidelines  51
Specifi c Disciplinary Issues

Bicycles, Roller Blades/Skateboards  27
Hazing  62
Locker Room Policy  24
Lockers and Private Property on  Campus, Use of  (Search and Seizure 

Policy)  71
Policy Prohibiting Disrespectful Conduct/Peer Harassment  54
Substance Use Policy  63–64

Discipline Issues in a Class  53
Dismissal from School  49
Districtwide Administration  6
Drugs and Alcohol on School Premises, LPS Policy on Use of  63

E
Electronic Communication Devices  52
Eligibility, all activities  39
Eligibility, Athletics  39
Eligibility, LHS  40
Eligibility, MIAA  39
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Equal Educational Opportunity  104
Expectations, School  2. See also Expectations, Student Academic & Social
Expectations, Student Academic & Social  2
Expression, Freedom of  107
Extracurricular Activities  34. See also Activities (Clubs)

; See also Eligibility, all activities

F
Failing Grade, Addressing a  99
Food  32
Fund Raising Policy  34

G
Governance, Student

Class Councils  36
Greater Boston  Regional Advisory Council Rep  36
LHS Senate  36
Principal’s Advisory Council  36
School Committee Rep.  36
School Council  36

Grading Policies and Procedures  92
Courses Taken Outside of LHS  90
Defi ning Letter Grades  94
Failing Grade, Consequences of a  99
Grade Point Averages  96
Grades and Reports to Parents  99
Grading  94
Guidelines  95
Homework  92
Physical Education Credit Requirements  97
Retention of  Final Exam and Appeal Period for Grades  100

Grief and Loss, Policy for Assisting with  79
Guidance Services  14–15

H
Hazing  62
Health Offi ce  9

Medications  9
Homeroom  14
Homework  92
Honor Code  87

I
Internet Use Policy  28–31
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J

K

L
Late Arrival to School  49
Leaving School  101
Library  11
Locker Room Policy  24
Lockers and Private Property on  Campus, Use of  (Search and Seizure Policy)  

71
Lost and Found  25

M
Main Offi ce  7
Make-Up Work  50
Make-Up Work for Suspended Students  70
MBTA Passes  24
Medications  9
METCO Program  13
Military Recruitment  105
Mission Statement  1

N
Names

Administration, LHS  7
Department Heads  16
Special Personnel  17

National Honor Society  35
Non-Custodial Parent  81–82
Non-Discrimination Policy  4
Nursing Offi ce  9

O
Oopen Campus Policy  25

P
Parental  Notifi cation Relative to Sex Education  111
Parking  27

Penalties  27
Patriotic Ceremonies  106
Peer Harassment  54
Physical Education Credit Requirements  97
Posters, Fliers and Collections  33
Principal’s Advisory Council  37
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Privacy, Right to  107
Property and Valuables, Personal  24
Property (School), Care of  24
Purpose, LHS Statement of  1

Q

R
Records, Confi dentiality of  110
Records, Military Recruitment  105
Records, Student  108
Records (Student), Non-Custodial Parent  81–84
Registrar’s Offi ce  15
Registration  101
Religion, Freedom of  105
Requested Courses  89
Restraint of Students Policy  83–86
Retention of Final Exam and Appeal Period for Grades  100
Rights, Student  104

Equal Educational Opportunity  104
Freedom of Assembly  105
Freedom of Expression  107
Freedom of Religion  105
Patriotic Ceremonies  106
Records, Confi dentiality of  110
Right to Education  104
Right to Privacy  107

Right to Education  104

S
Scheduling of Students  89
School Committee  6
School Council  37
Smoking  32

Tobacco Products Use Policy  32
Social Expectations  2
Special Education Programs  16
Special Personnel  17
Student Life  21
Student Records Policy  108
Students with Special Needs, Discipline of  72
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Student Life
Dances, School Policy  40
Extracurricular Activities

Participation in School Activities  70
Student Support

Guidance Directory  15
Guidance Services  14
Homeroom  14
House Plan  14

Study Halls for Students without Open Campus  26–27
Substance Use-Athletics  65
Substance Use Outside of School  65
Substance Use Policy  63
Suspension/Expulsion from School  67

T
Teacher Is Absent, What if  47
Testing  102

ACT  102
College Board Tests  102
Special Testing Arrangements for Students with Handicaps  102

Tobacco, Policy on Use of  32
Traffi c and Parking (Student) Rules and Regulations  27
Transfer Students’ Credits  91

U

V
Vacations, Family  48
Visitors Policy  8

Student Visitors  8

W
Withdrawal from School, Temporary  101

X

Y

Z
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